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�Ë �Á �Ä�Ë �Á �Ä�Ë �Á �Ä�Ë �Á �Ä �• �ö �	 �5 �¾ �Â �Ó�¤�• �ö �	 �5 �¾ �Â �Ó�¤�• �ö �	 �5 �¾ �Â �Ó�¤�• �ö �	 �5 �¾ �Â �Ó�¤ �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á�Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Á �Ä �Ã �Ë�Ä �Ã �Ë�Ä �Ã �Ë�Ä �Ã �Ë 
8.1.1 
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5 ..................................................................................................108 
8.1.2 �7�7�7�7�È�È�È�È�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U �É�É�É�É�[	À�M�L�
�â�U�5�m�¨	1�G�•�	�5�[	À�M�L�
�â�U�5�m�¨	1�G�•�	�5�[	À�M�L�
�â�U�5�m�¨	1�G�•�	�5�[	À�M�L�
�â�U�5�m�¨	1�G�•�	�5 ...............................109 

�Ë �Á �Å�Ë �Á �Å�Ë �Á �Å�Ë �Á �Å �• �ö �À 
7 �	 �5 �� 
“ �p �¾�Â�• �ö �À 
7 �	 �5 �� 
“ �p �¾�Â�• �ö �À 
7 �	 �5 �� 
“ �p �¾�Â�• �ö �À 
7 �	 �5 �� 
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�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ç�Ç�Ç�³�³�³�³

�#�+�µ�#�+�µ�#�+�µ�#�+�µ ��� �=�W�G�•�L�D�=�W�G�•�L�D�=�W�G�•�L�D�=�W�G�•�L�D �������
 

1.1 �=�W�•	1�Œ�š�=�W�•	1�Œ�š�=�W�•	1�Œ�š�=�W�•	1�Œ�š  (EDI) 
 
���4 �È�=�W�„	"�
�â �É�Œ�Y� �L�„	"�
�â	1�Œ�š�¶ �š  
 
�  �‡
Š�3�:�÷�-�—�´�t �™ 
�  �‡�Ÿ���4�ƒ�P
M �™ 
�  �“���¤� �L�„	"�
�â�´�t �”�+
#�Z�.�š �”�¢�š�2�<���[�´ �™ 
�  �Ð�=�W�n�¤
w�¯�—�š�¬�÷�± �”�“�7�”�—�‡�[�Q�„ �™ 
�  ���4�=�W�†�e
/�˜�ò �”�ã
N�÷�±	…
/�¤ �–  
 
 

1.2 �=�W�„	"�
�â
L�Ó�=�W�„	"�
�â
L�Ó�=�W�„	"�
�â
L�Ó�=�W�„	"�
�â
L�Ó  (ELECTRONIC MANIFEST) 
 
�Å�•�^�à�Q
º���#�„�<�µ �”�Z�ö�„	´�–	<�� �•�s�� �•�ç���¨�þ���±�¤�^�Q�¨�à�Q�	�} �”
���Š
2�„	´	1�á�2�÷�±
§�U�Í �È�„	"�
�â �É�° Manifest�±�m�–�­���ø�¶�‚�Z� �L�7�”�—
�á�2	1�„	"�
�â�ï�	�}
��Œ �–  
 
 
�@�	 Statement 1 �I  Statement 2���Ê	��s�…�Ô  : 
 
Statement 1 �© This manifest does not contain all the particulars prescribed under section 17 
of the Import and Export Ordinance (Cap 60).  It is to be submitted to Customs and Excise 
Department solely for the purpose of Section 15 of the Import and Export Ordinance. I 
understand that submissions of the manifest containing full particulars are required under 
Regulations 11 and 12 of the Import and Export (Registration) Regulations, Sections 8, 9 and 
11 of the Import and Export Ordinance, Regulations 6DAC and 6DAE of the Import and 
Export (General) Regulations, Regulations 6B, 6BB, 6BD and 6BF in the Eighth Schedule of 
the Import and Export (General) Regulations, and Regulations 5, 6 and 8 of the Reserved 
Commodities (Control of Imports, Exports and Reserve Stocks) Regulations.  Submissions in 
compliance of these provisions will be made separately in due course. 
 
Statement 2 �© This manifest is to be submitted, whichever is applicable and appropriate, to 
Customs and Excise Department, Census and Statistics Department and Trade and Industry 
Department required under Section 15 of the Import and Export Ordinance, Regulations 11 and 
12 of the Import and Export (Registration) Regulations, Sections 8, 9 and 11 of the Import and 
Export Ordinance, Regulations 6DAC and 6DAE of the Import and Export (General) 
Regulations, Regulations 6B, 6BB, 6BD and 6BF in the Eighth Schedule of the Import and 
Export (General) Regulations, and Regulations 5, 6 and 8 of the Reserved Commodities 
(Control of Imports, Exports and Reserve Stocks) Regulations. 
 
 



�³�³�³�³

�µ�Â�„	"�
�â     �È�È�È�È�³�³�³�³

�È�=�W�„	"�
�â �É(Electronic Manifest)�ñ�‰
a���Ê �š  
 
1. �„	"�)�}	› �”�	�}�ç�Â���!��
Þ�£���A�ø�<�L �È�„	"�
�â �É�÷�±  (Statement 1)�™

 
 
2. ���A�ø���Š�Í�„	"�)�}�¨�&�}�<���š�ƒ�{�	�}�-
à�`�—�`���I�Ð�Ÿ�9�ô �È�„	"�


�â�É�÷�±  (Statement 2)�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �É�É�É�É�³�³�³�³

�˜�� �È�=�W�„	"�
�â �É�Œ�Y�”���ñ�<�L�F�†�ù�÷�± �•�µ�Â�—�š�¬�=�W�„	"�
�â	1�%�!�—
�%
á�!�r
��Œ �–  �‡�š�¬�Z�ö�„	"�
�â�r
��Œ	› �”�I�Ð�•���c�Á�™�à�Û�÷�± �”�i�
�Ç�3�Q
�„�™�•�¶�Q�„ �”�I�Ð�•���š�¬�=�W�Q�„�›�’  (Application Error ) �•	5	Ü�ª �–  ���Á
Þ
w�Í
�ß�È�¯�Y�� �° Inbox�±�É �ƒ�Ð	•�ÿ�^ �–  �•�%�”�¤�„ �”�I�Ð�•���š�¬�=�W�	�„�
�â�”�•	~
�’�° Manifest Acknowledgement�±�–  
 
 

 

�<�B  �š  
�È�=�W�„	"�
�â �É�” �l���4�Í�Ð �È���� �° Road�±�É 
a�„���S�¤ �–
�#�+�Ê �È�=�W�„	"�
�â �É(Statement 1) �M�l���4�Í�Ð �È	<��
�° Air �±�É 
a�„���S�¤ �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ê�Ê�Ê�³�³�³�³

�#�2�µ�#�2�µ�#�2�µ�#�2�µ ��� 
��!�Ó�-�œ�Ø�Á	5
��!�Ó�-�œ�Ø�Á	5
��!�Ó�-�œ�Ø�Á	5
��!�Ó�-�œ�Ø�Á	5 �
 

2.1 �œ�Ø�Á	5�œ�Ø�Á	5�œ�Ø�Á	5�œ�Ø�Á	5 
 
�‡�œ�Ø�È�=�W�„	"�
�â �É�Œ�Y	› �”�î�c�C�Â�Ð�@�÷�± �š  
 

�  �È�=�W�„	"�
�â �É�Œ�Y�`��  (LogiNet Deluxe CD Rom) 
�  �F�†�ù	1�ã
/���ò����  (Confidentiality Key) 
�  �z�}�Ÿ�3	1�}�Ÿ���ò  (Signature Key) 
�  �z�}�Ÿ�3	1�}�Ÿ���ò
/�˜  (Signature Key Password) 
�  �+�+�+�+�]�†�ù�÷�±	•�f  (Company Profile Information Sheet) 

 
 

2.2 �=�°�Ó�-
Þ�£�=�°�Ó�-
Þ�£�=�°�Ó�-
Þ�£�=�°�Ó�-
Þ�£  
 

��Í	Ü�ª�ñ�G�—�Í�Œ�Y�m	4
w�A�5�„	"�
�â�÷�± �•�¨�G�—
U
ü�¶�Ó�-���3	1�G�•�ª�5�ß
�È�=�W�„	"�
�â �É�Ó�-�ƒ �”�¬�Ð�=�°�Ó�-
Þ�£�M�¶�¬�l�u �–  
 
 
	ì �³�� �³	1 �³�Ó�³�- �³
Þ �³�£�Í�³�š  
 
�G�•�„�û�Ú�t  
 

��� �  �^�4  (Pentium) IV 1.5GHz�`
û�t�¨�Ð�B  
��� �  1 GB�–�‹�ï�¨�Ð�B  
��� �  5 GB�Ï��	<�t�¨�Ð�B  (�l�å 
�	Ü�ª�G�• ) 
��� �  �`���²  
��� �  100 Base-T�;�î�ì  (���;�î�Ø�œ�p�4 ) 
��� �  Microsoft Windows 2000 Server SP4�¨�Ð�B ; Windows 2000 Professional SP4�¨�Ð

�B; Windows XP SP2�¨�Ð�B ; Windows Vista, Windows Server 2003 SP1�¨�Ð�B , 
Windows Server 2008 (32-bit) 

��� �  IE 6.0 SP1�¨�Ð�B  
 

* �Â�/ : �•�����Ó�-
a Windows Vista , �G�•�„ �Š SQL Server 2005 Express Edition SP2
�¨�Ð�B  

 
 
�¨�4�û�Ú�t  
 

��� �  �^�4 (Pentium) IV 1.5 GHz�`
û�t�¨�Ð�B  
��� �  1GB�–�‹�ï�¨�Ð�B  
��� �  500MB�Ï��	<�t�¨�Ð�B   
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�µ�Â�„	"�
�â     �Ë�Ë�Ë�Ë�³�³�³�³

��� �  �`���²�— 1.44�����²   
��� �  �G�•�² /�u�$�;
1�µ /���n���š�¬ /
w�¯�›�’�p�4   
��� �  100 Base-T�;�î�ì  (���;�î�Ø�œ�p�4 ) 
��� �  Microsoft Windows 2000 Server SP4�¨�Ð�B ; Windows 2000 Professional SP4�¨�Ð

�B;Windows XP SP2�¨�Ð�B ; Windows Vista; Windows Server 2003 SP1�¨�Ð�B ; 
Windows Server 2008 (32-bit) 

��� �  IE 5.5�¨�Ð�B  
 
 
�`���@   
 

��� �  �^�4 (Pentium) III 800 MHz�`
û�t�¨�Ð�B  
��� �  256MB�–�‹�ï�¨�Ð�B  
��� �  100MB�Ï��	<�t�¨�Ð�B   
��� �  �`���²�— 1.44�����²   
��� �  �G�•�² /�u�$�;
1�µ /���n���š�¬ /
w�¯�›�’�p�4   
��� �  100 Base-T�;�î�ì  (���;�î�Ø�œ�p�4 ) 
��� �  Microsoft Windows 2000 Professional SP4�¨�Ð�B ; Windows XP SP2�¨�Ð�B ; 

Windows Vista (32-bit) 
��� �  IE 5.5�¨�Ð



�³�³�³�³

�µ�Â�„	"�
�â     �Ì�Ì�Ì�Ì�³�³�³�³

�#�?�µ�#�?�µ�#�?�µ�#�?�µ ��� �Œ�Y�œ�Ø�Œ�Y�œ�Ø�Œ�Y�œ�Ø�Œ�Y�œ�Ø�
 
�˜�� �È�d�����ý�M�Œ�Y �É(LogiNet Deluxe) �`�� �”�È �œ�ØXÄ���É
2��
��§ �”�§�Æ���Y�«
�ž�!�œ�Ø�Ó�g �–  
 
 

3.1 �œ�Ø�c�Â
º�Y�œ�Ø�c�Â
º�Y�œ�Ø�c�Â
º�Y�œ�Ø�c�Â
º�Y  
 
�r�h�œ�Ø�Œ�Y	› �”�î�7�Â�Ð�@�÷�± �š  
 

�  �È�d�����ý�M�Œ�Y �É�`��  (LogiNet Deluxe) 
�  �z�}�Ÿ�3	1�!�3�ê�]�G�˜�3�¼ �° Digi-Sign Key�±�—
/�˜  
�  �¢�t�†�ù	1�ã
/���ò �° Confidentiality  Key�±  
�  �+�]�†�ù�÷�±	•�f �° Company Profile Information  Sheet�±  
�  �é
��Ï��	<�t  

 
 

3.2 �œ�Ø�Œ�Y�œ�Ø�Œ�Y�œ�Ø�Œ�Y�œ�Ø�Œ�Y 
 
�”�s�=�°	1�»�Â�b�$�}�Œ�Y���4�—�œ�Ø�Á�£	õ �”�ñ�	�C�Ð�@�¡��
��é�Œ�Y�œ�Ø �–  
 

1. �:�5 �È�d�����ý�M�Œ�Y �É�`���Í�`���²�ƒ �”�œ�Ø�Ó�¤	•���Þ�ï
”�ï �–  
 
 
 
 
 
 
 
 
 
 

2. 
”�ï	õ �•�½
ÿ���é�B���!�G�— �”�î�G�—  "LogiNet Deluxe Setup Kit" �Ð�^�é�Œ�Y�œ
�Ø�–�G�— "I Accept" 	õ�”

  "LogiNet Deluxe Setup" 

 

�<�B�<�B�<�B�<�B �š  
 �•�•�•�•�È�È�È�È�œ�Ø�Ó�¤�œ�Ø�Ó�¤�œ�Ø�Ó�¤�œ�Ø�Ó�¤�É�É�É�É�o�m�°�¨�"�h�Þ�ï
”�ï�o�m�°�¨�"�h�Þ�ï
”�ï�o�m�°�¨�"�h�Þ�ï
”�ï�o�m�°�¨�"�h�Þ�ï
”�ï �•�•�•�•�î
��é�@�h
��×�î
��é�@�h
��×�î
��é�@�h
��×�î
��é�@�h
��× �š�š�š�š

�.�×�`

�.�×�`

�.�×�`

�.�×�`
���h�B	1���h�B	1���h�B	1���h�B	1 �È�È�È�È�r�h�r�h�r�h�r�h �°�°�°�° Start�±�É�”�±�É�”�±�É�”�±�É�” �G�7�G�7�G�7�G�7 �È�È�È�È
��é
��é
��é
��é �°�°�°�° Run�±�É�–�±�É�–�±�É�–�±�É�– �c�A�5��	1�`�c�A�5��	1�`�c�A�5��	1�`�c�A�5��	1�`
���²�Ö�Æ���²�Ö�Æ���²�Ö�Æ���²�Ö�Æ �”�”�”�”�¥	õ�A�5
��×�¥	õ�A�5
��×�¥	õ�A�5
��×�¥	õ�A�5
��× �È�È�È�ÈInstall.exe�É�É�É�É�Ð
��é�Œ�Y�œ�Ø�Ð
��é�Œ�Y�œ�Ø�Ð
��é�Œ�Y�œ�Ø�Ð
��é�Œ�Y�œ�Ø �–�°�–�°�–�°�–�° ���•�����•�����•�����•��
	1�`���²�Ö�Æ
a	1�`���²�Ö�Æ
a	1�`���²�Ö�Æ
a	1�`���²�Ö�Æ
a D:�”�”�”�”�î�A�5�î�A�5�î�A�5�î�A�5 D:\Install.exe�–�–�–�–�f

�f

�f

�f

 �È�È�È�È�”�s�”�s�”�s�”�s �É�É�É�É�Ð�^�é�œ�Ð�^�é�œ�Ð�^�é�œ�Ð�^�é�œ
�Ø�Ø�Ø�Ø�–�±�–�±�–�±�–�±  



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ä�Ã�Ä�Ã�Ä�Ã

 
 

3. 	à�Ÿ�¶�?�ˆ�G�— �š�!�3�=�° �° Standalone PC�±�” �;�î�û�Ú�t �° Server 
Installation �±�¨�`���@�œ�Ø �° Workstation �±�–  
 
�•�Œ�Y�b�œ�Ø�Í�=�°�;�î �° Network�±�” ���Á�G�—�`���@�œ�Ø�Ð	•�Í�!���`���@
�=�°�V�;�î	ì�E�‘�Ó �–  
 

 
 
�Ð�@
"�!�3�=�° �° Standalone PC�±�œ�Ø�¡�� �–�î�G�—�œ�Ø�Ê ���š�!�3�=�°
�° Standalone PC�±�œ�Ø�”�¥	õ

 �° Next�±�–  
 

4. 	à�Ÿ���é�B���!�G�— �” "Non-Direct Submission" ���}�U�•�]	Ü�ª�G�4 �”�Ö "Direct 
Submission" 	ž���}�¶�Ñ�E
1�µ
w�Í�B�I�Ð�•	1	Ü�ª�G�4 �–�”�s	õ

�@�+�¡
Next�±�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä

 
 

5. �Ó�-���À
7 �=�°
"�!�$�}�œ�Ø �È�d�����ý�M�Œ�Y �É"LogiNet Deluxe" 	1�È���œ�Ø
Þ
�£�–�5�Æ�Ö	d�=�°�b�œ�Ø�¬�Á�4�Y �–�À
7�Y��	õ �”�î

�@�+�¡ �° Next�±�	�[ �–
É

^�f
¨
ù���G�—�œ�Ø�S�¤ �”���f�»
��é�Ó�-�À
7 �”�î

  "Reset Installation Mode"�–  

 

 
 
6. �Í�{�s�œ�Ø�G�•�„�û�Ú�t	› �”�Ó�-���À
7�¬�Á�•�Y
"�!�b�œ�Ø�T�] �–�5�Æ�Ö	d�=

�°�b�œ�Ø�T�] �”�!	ž

  "Install" �œ�Ø�¬�Á�•�Y �–�À
7�Y��	õ �”�î

 �° Next�±�	
�[�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Å�Ä�Å�Ä�Å�Ä�Å

 
 
7. �Í�Þ�Œ  SQL Server 2005 EXPRESS (TL_ITTS) �œ�ØXÄ��	1�Ÿ	f�½
ÿ

�@�+�¡

�° Next�±�r�h�^�é�œ�Ø�G�•�„�û�Ú�t �–  
 

 
 
8. �2�9�Œ�Y	u�ã
„�ž�}
ª	õ �”


" �° Yes�±�u�à
w�9���4
º�s �–  

 

 
 
9. �Ó�-���C�{�G�•�„�û�Ú�t�œ�Ø���‰
a C:\Program Files\Microsoft SQL Server\�–

�•
¿�“�•�œ�Ø���‰ �”

�Ä�f �° Browse�±�Ð	•�G�—�!�Ô���‰ �–�Y�«	õ�ñ

�@�+�¡
�° Next�±�–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Æ�Ä�Æ�Ä�Æ�Ä�Æ

 

 
 
10. �Ó�-�%�‡�{�s�G�•�„�û�Ú�t �”�î
°�¨�Û�"	4�ß�¼�œ�Ø�Ó�g�Y�« �–  
 

 
 
11. �G�•�„�û�Ú�t�œ�Ø�Y�«	õ �”�Ó�-���é�à�B�û�Ú�t	1  IP �ï�?�—
��Æ �”

�° Next�±�^

�é�@�+�¡ �–

�@�+�¡ �° Next�±�	�[ �–  
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ç�Ä�Ç�Ä�Ç�Ä�Ç

12. 
Þ�	�[
��é�œ�Ø�Ó�¤ �”�G�—�l
Þ
ù��
”�ï�=�°  "No, I will restart my computer 
later." �”�¥	õ

�Y�«  "Finish" �–  

 

 
 

13. �Ó�-���f�»�é�B�û�Ú�t	1  IP �†�?�—
��Æ �”

�@�+�¡ �° Next�±�r�h�œ�Ø �È�d�����ý
�M�Œ�Y�É"LogiNet Deluxe"  

 

 
 

14. �Í�È�d�����ý�M�Œ�Y �É"LogiNet Deluxe" �³�œ�ØXÄ��	1�Ÿ	f�½
ÿ 

�@�+�¡ �° Next�±
�r�h�^�é�œ�Ø �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�È�Ä�È�Ä�È�Ä�È

 
 

15. �Ó�-���C�G�Y�d �° Full �±�” 

�@�+�¡ �° Next�±�	�[ �–  
 

 
 

16. �Ó�-���C�{ �È�d�����ý�M�Œ�Y �É"LogiNet Deluxe" 
a C:\iTTS3�–�•
¿�“�•�œ�Ø��
�‰�”

�Ä�f �° Browse�±�Ð	•�G�—�!�Ô���‰ �–�Y�«	õ�ñ

�@�+�¡ �° Next�±�–  

 

 
 

17. �Œ�Y�|� �o�{�s
a  LogiNet Deluxe �”���Ë�œ�Í�Ó�¤�ƒ �° Program�±�ƒ�–�”�s	õ


�@�+�¡ �° Next�±�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�É�Ä�É�Ä�É�Ä�É

 
 
18. �”�•	à�Ÿ
2�à
ü �”�À
7�Œ�Y	1�>�U�—�|� �”�•�÷�±�%�” �”

�@�+�¡ �° Next�±�	

�[�–  
 

 
 
 
19. �Ó�-
2�r�h�^�é�œ�Ø �–  
 

 
 
20. 

�œ�Ø  (Install) �r�h�^�é�œ�Ø  Database Daemon�–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ê�Ä�Ê�Ä�Ê�Ä�Ê

 
 
 



�”�s  (OK) �Y�«�œ�Ø Database Daemon�–  
 

 
 

21. 

�”�s�œ�Ø  XML Parser  �–  

 
 


�@�+�¡ �° Next�±�r�h�œ�Ø XML Parser �–�È �œ�ØXÄ���É
2��
��§ �”�§�Æ���Y�«
�ž�!�œ�Ø�Ó�g �–  

 
 

22. �•�4�ª�‡�œ�Ø�¼�Œ�Y	›�b���4 �È�=�W�„	"�
�â�Œ�Y �É�š�¬�„	"�
�â �•�î�4�ª�Þ�é
�%
á�‰�g�³�Æ �° Sequence Number�±�–  
�³



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ë�Ä�Ë�Ä�Ë�Ä�Ë



�@�+�¡ �° Next�±�	�[ �–�³
�³

�³
 

23. �Y�«	õ �”�G�— �° Yes�±
ù��
”�ï�=�° �™�¨�° No�±�	�[�™�� �–�f

�Y�« �° Finish�±�&
�r�–  

 

 
 

24. 

�{�s�˜�¾
ˆ�Ó �° Set Archive Schedule�±  
 

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ì�Ä�Ì�Ä�Ì�Ä�Ì

 
�C�{�˜�¾�´�t �”���•�¢��
#�Z�¨�+�!�´�Û�Þ�ï�˜�¾�b
w�¯�L�!�„�!�´	1�¶�Â�„	"
�
�â	1�÷�± �”�¯�Y�� �° Inbox�±�›�’ �”�Ó�-�²�~ �° System Log�±�–  

   
 
25. 
É
Þ�“�•�{�s�G�•�„�Â�]
ˆ�Ó

 �° Setup Backup Schedule�±�” �!	ž

�@�+�¡

�° Next�±�	�[ �–  
 

 
 
26. �b�Y�«�ž�!�œ�Ø�Ó�g �”

�° Finish�±�&�r �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ã�Å�Ã�Å�Ã�Å�Ã

 
 

3.3 �Æ�5�Ó�-�Æ�5�Ó�-�Æ�5�Ó�-�Æ�5�Ó�-  (LOGIN) 
 

1. 

�r�h �° Start�±�±�±�±�”�Ó�¤�ƒ �° Program�±�” �G "LogiNet Deluxe" �”�¥	õ

 "LogiNet 
Deluxe"�–  

 
 
 
2. ���ñ���4�C�{	1�4�ª�³�Æ �° User ID - System�±
/�˜ �° Password - Manager�±�Ð	•

�Æ�5�Ó�- �–  
 

�•���¬�A�5	1�÷�±�V �È�4�ª �É�÷�±�„�ƒ	1�l	u �”�Ó�-	•���é�B�Q�„�›�’ �°�•�@
�y�±�–  

 

 
 
 
3. 
É���A�5	1�÷�±�%�” �”	•���^�5�Ó�-�Ì	à�Ÿ �–  

�•�G�7 �¼Login as 
Gateway�½�½�½�½�”���Ö
	d�^�5�Ó�-	õ �”�ñ
�š�¬�—
w�¯	~�’  

�G�—�™��
z

ÿ�”�C�{
a
Î
�®�–  



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ä�Å�Ä�Å�Ä�Å�Ä

 

 
 
4. ���b�Y�«�Œ�Y�œ�Ø���^�5�Ó�- �–  

 
 

3.4 �.�×�•
ÿ���f�.�×�•
ÿ���f�.�×�•
ÿ���f�.�×�•
ÿ���f  
 

��!�B �”�Ì	à�Ÿ�ñ�‰
a���•�]  –  
 

 

�]�^�5�Ì	à�Ÿ	õ �”	Ü�ª�ñ

�Á
Þ�^�5
�`���¤�î �™���• �š���4�6�U�‘


�¼Inbox�½���@ �”�ñ�^�5 �¼Inbox�½�`
���ô �–  

�`� �h�`� �h�`� �h�`� �h  

���f���f���f���f  

�`���ô�`���ô�`���ô�`���ô  

�ä�h	d�ä�h	d�ä�h	d�ä�h	d  



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Å�Å�Å�Å�Å�Å�Å

 
 
�  �ä�h	d  �©�‡	à�Ÿ�È�B�± �–���ñ�Ð�‡�ä�h	d�B�G�7�l�u	1�™���ä�h �–  
 
�  �`� �h  �©�‡�ä�h	d�p�@ �”�!�ä�h�V�ä�h	d
Œ�u �”�����v
x�á	• �™�ý�Á

�ï�y�B �”�Ó

�-	• ��
��é
D�4�ä�h �–  
 
�  ���f  �©�‡	à�Ÿ	1���° �”�e�¶�.�!�y�B�ñ���G�— �–

�ï�y�B	õ �”���ñ�‡�`���ô�ƒ�À�B

�l�u	1�.�× �–  
 
�  �`���ô  �©��
��é�`��	1�Ì
Þ�¤�î �–  
 
 

3.5 �{�s�†�ù�÷�±�{�s�†�ù�÷�±�{�s�†�ù�÷�±�{�s�†�ù�÷�±  
 
���4 �È�=�W�„	"�
�â �É�Œ�Y	› �”�4�ª���Š�c�œ�Ø�†�ù�ã
/���ò �° Confidentiality Key �±
�Ð	•	ì�E�†�ù�¾�Â�—�¶�Â�÷�± �–  
 

3.5.1 �œ�Ø�†�ù�ã
/���ò �° Confidentiality Key�±  
 


a���{�s�“
a�á	• �”�I�Ð�•��
a�¢�+�ï�Æ�–	Ü�ª�ý�y�+�Ë Confidentiality Key�†�ù
�ã
/���� �”�4�ª�ý�Á
��é�����œ�Ø �”�¶�Â�†�ù�÷�±�¾ �Â���Þ�ï�œ�Ø�ß�Ó�-	1�{�s
�¾�–�œ�Ø�¡���•�@ �š  

 
1. 

�ä�h	d�B �¼Tools�½�” �G�—�¼Security�½�” �f

 �¼Install Confidentiality Disk �½

�œ�Ø�†�ù�ã
/���� �–  
 

 
 

2. �:�5�à�ã
/���� �”�¥	õ

 �¼Proceed�½�– 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Æ�Å�Æ�Å�Æ�Å�Æ

 
 

3. �”	…�����b�Ë�5�%�”�����²�m �”�f

 �¼OK�½�	�[�^�é �–  
 

 
 

4. 

�¼ OK�½�”�s�«�ä�Ø�T Confidentiality Key �†�ù�ã
/���� �–  
 

 
 

5. �Y�«	õ �”���Ÿ���±���f�ô�G �¼My Company Profile�½�” ���Ÿ�ó�±���é�B�b�{�s
	1�†�ù�¾�Â �–  

 

 
 

3.5.2 �{�s �†�ù�¶�Â�÷�±  
 
�4�ª�Y�«�œ�Ø�ã
/����	õ �”���Š�ƒ�)�Ó�-�ƒ�À�.�{�s	1�ƒ�r
"�!�%�”�—�‚�!XR	1  
�†�ù�÷�±�+���A�5 �–  
 

6. ���ñ�Í���Ÿ���±���f�ô�G �¼My Company Profile�½�” ���Ÿ�ó�±���é�B�b�{�s	1
�†�ù�¾�Â �”�4�ª�ý�Š�4�6�U�‘

���@�G�—�C�Â�À�.	1�†�ù�¾�Â �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ç�Å�Ç�Å�Ç�Å�Ç

 
 

7. �¼General�½- 
��!�{�s  : �Y�«�œ�Ø�†�ù�ã
/���ò	õ �”�‡�¼ General�½
��!�{�s�ƒ
�U�•�]�÷�±�¨�b�{�s�T�] �”�4�ª�ý�Á
7
Ž�Ð�B�ƒ�r
"�!�%�”���ñ �™
��+�Á
Þ�4�ª�Þ
�é�{�s �¼Branch�½�•�+�O �•�Ð�•���u�+�†�ù�ƒ�l�u�=�°�¬���3	1�›�’ �–  

 

 
 

8. �¼Mail Account�½-�=�a	~�£�{�s �š�¼ Mail Account�½�=�a	~�£�{�s�¾�B	1�÷�±
�¨�b�{�s�T�] �”�4�ª�ý�Š�À
7
"�!�%�”�¤�„���ñ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�È�Å�È�Å�È�Å�È

 
 

9. �¼Auto Sign�½�Þ�ï�}�Ÿ  – 	Ü�ª�ñ�C�c�A�5�=�W
/�˜�}�Ÿ���ò�÷�± �•�]�Á
Þ
2�„
	"�
�â�—�!�¶�Â�÷�±�š�¬	› �”�ñ���4�C�c�A�5�÷�±�^�é�=�W�}�Ÿ �”�¤�Š�f�:�5��
���–	Ü�ª�Á�G�—�7�÷�+�!�²�Ì�}�Ç�=�W
/�˜���ò �° DS – �=�W�Á�ž�=�W�Á�ž�=�W�Á�ž�=�W�Á�ž �”�”�”�” P2 – �	�}�a
��=�	�}�a
��=�	�}�a
��=�	�}�a
��=
�W�Á�ž�W�Á�ž�W�Á�ž�W�Á�ž �”�”�”�” TL – �I�Ð�•�I�Ð�•�I�Ð�•�I�Ð�• �±�” �¥	õ�A�5�³�Æ �° Serial No�±�—
/�˜ �° Password�±�–  

 

 
 

10. �¼Role�½�†�ù�á�å  – 	Ü�ª�Á
Þ�{�s �Þ�a�†�ù�ê�] �”���• �š Exporter – �à�Q�ø �”
Consignee – �¯�„�3 �” Manufacturer – �y�—�ø �” Subcontractor – ���å�ø �” Carrier – �­��
�ø�” Consignor – �Ñ�„�3 �” Forwarder – �„���Ö
û�ø �” Terminal Operator – �`
û�„	"	1�„
�µ�˜�p�¨�„�* �”�—  Notify Party  – �)�„�$�î�3 �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�É�Å�É�Å�É�Å�É

 
 

11. �¼For Eman�½�	�„�
�â – 	Ü�ª���Š�Ä�T�!�•�]�÷�± �”�i�ñ�Í�Œ�Y�ƒ�9�ô�„	"�

�â�–

�@  “For Eman” �Q�Ø�”�f

   �G�—���A �ø ID ���Ê���A�5�%�”�÷�± �™	Ü�ª���Š
�G�7
Œ�Â	1�„���S�¤�Ð�»�}�9�ô�„	"�
�â �–  

 

 
 

12. �Y�«�¬�¶�{�s	õ�ñ

  “Save and Close” �•�˜�—�Â�¨�•�.�× �–  
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ê�Å�Ê�Å�Ê�Å�Ê

3.6 �{�s�}�Ÿ���ò�÷�±�{�s�}�Ÿ���ò�÷�±�{�s�}�Ÿ���ò�÷�±�{�s�}�Ÿ���ò�÷�±  
 
�F�†�ù�9�î���4�=�W�„	"�
�â	1�u�´ �”�¨�a�Z�+�ï�¨�Ð�B	1�}�Ÿ�3 �•
ä�‚�}�Ÿ�=�W�®
�Y�–�]	Ü�ª�¯�T�!�3�ê�]�G�˜�3�¼ �° Digi-Sign Key�±���}�Ÿ���ò	õ �”���Š�^�é�œ�Ø�±�h
���4 �¤	Ü�ª�M�¨�T�ó	…�%�à���ò �”�i�
���!�Ô�3�ž�7 �–  
 

3.6.1 �œ�Ø�}�|���ò�œ�Ø�}�|���ò�œ�Ø�}�|���ò�œ�Ø�}�|���ò  
 

1. 

�ä�h	d�B �¼Tools�½�” �G�—�¼Security�½�” �f

 �¼Install Signature 
Disk�½�– 

 

 
 

2. �”�•	à�Ÿ
2�à
ü�•�@ �”

�¼ Next�½�	�[ �–  
 

 
 

3. 
2�}�Ÿ���ò�:�5�=�°  USB 
��”�¥	õ

   �G�—�r
”  USB �Œ�Ö�Æ�–�Å�•�}�Ÿ
���ò	1
/�˜�P �”�A�5�}�|�g�Æ �° Serial No�±�—
/�˜ �° Password�±�– �Y�«�A
�5	õ �”

�¼ Next�½���ß�@�+�¡ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ë�Å�Ë�Å�Ë�Å�Ë

 
 

4. �Ó�-���é�B�}�Ÿ�3�i�| �”���Á
Þ�G�—�A�5 �}�Ÿ�3	1 �È�	�}�ê�]�ž�Æ�˜ �° HK 
ID Card No�±�É �¨�È�h�C�Æ�˜ �° Passport No�±�É �–�Ä�T	õ �”

�¼ Next�½�	
�[�–  

 

 
 
5. �«�ä�A�5�7�”�÷�±	õ �”�Ó�-�Á
Þ�� ���´ �“�•
/�˜ �–  
2��
/�˜�‰���A�5 �È��
/

�˜�° New Password�±�É �—�È�Á�™
/�˜ �° Verify Password�±�É �O�ƒ �”�¥	õ


�¼Next�½�“�@�+�¡ �–  

 

 
 
6. �Y�«�Ð�B�¡��	õ �”�Ó�-���”�•���b�Y�«�œ�Ø�}�Ÿ���ò �–

�¼ Close�½�Ð�”�s

�Y�«�ž�!�Ó�g �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Å�Ì�Å�Ì�Å�Ì�Å�Ì

 
 

7. �•�¶�!�Ô�}�Ÿ���ò�Á
Þ�œ�Ø �”�î
ù�ÿ�¡�� 1-6�–  
 

 
 

3.6.2 �“�•�}�Ÿ���ò
/�˜�“�•�}�Ÿ���ò
/�˜�“�•�}�Ÿ���ò
/�˜�“�•�}�Ÿ���ò
/�˜  
 

�7�Í	…�œ
û�7 �”�z�}�Ÿ�3�I�¨�s�Z�“�•�}�Ÿ���ò
/�˜ �”���T�ó	…�%�à  USB�”�Ð
�
�o�!�Ô�3�ž�7 �–  
 
1. 

�ä�h	d�B �¼Tools�½�” �G�—�¼Security�½�” �f

 �¼Change Signature Key 

Password�½�– 
 

 
 
 

2. �A�5 �È�}�|�g�Æ �° Serial No�±�É�• 	��4	1 �È�ñ
/�˜ �° Old Password�±�É�•
�È��
/�˜ �° New Password�±�É �—�È�Á�™
/�˜ �° Verify Password�±�É�– ���M�ñ
�G�—�ý�“�•  USB �}�Ÿ���ò�m	1
/�˜ �° Signature Key Only�±�¨�u�´�“�•  USB 
�}�Ÿ���ò�—�Ó�-�m	1
/�˜ �° System Drive & Signature Key�±�–  

 

�<�B  :  

/�˜�•�]
Î�®�—�&���Á�%�”�A�5 �–�U�x�[�x
Î�®�—�&�o�”�•
a�l�u�—�$ �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ã�Æ�Ã�Æ�Ã�Æ�Ã

 
 

3. �A�5�¬�¶�÷�±	õ

�”�s �¼OK�½ 
 
4. �”�•�Ð�@�÷ �±	õ

 �¼Yes�½�” �Ð	•
��é �–  
 

 
 
5. �Y�«�“��	õ �”�Ð�B�”�•�ô�+
2���à
ü �–�Y�«	õ

 �¼Close�½�&�r �–  
 

 
 

3.6.3 �“�•�}�Ÿ
„�ž�3�÷�±�“�•�}�Ÿ
„�ž�3�÷�±�“�•�}�Ÿ
„�ž�3�÷�±�“�•�}�Ÿ
„�ž�3�÷�±  
 

�¢�+�ï�}�Ÿ�3�I�•�à�‡�œ�Ø�}�Ÿ���ò���Ó�m�Q�„�A�5�ê�]�ž�Æ�˜ �”�Ó�-�l����
�´���à�Á�™ �•�¬�}�Ÿ�›�’�M�h�š�¬�ß�I�Ð�• �”�–�Á�™	õ �”�I�Ð�•���Ç�à�Q�„�›
�’�”�4�ª�•
w�ç�¼�›�’ �”	•�Á�‡�Ó�-�ƒ�“�•
„�ž�3�÷�± �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ä�Æ�Ä�Æ�Ä�Æ�Ä

 
1. ���c

 �¼Tools�½�” �G�—�¼Security�½�” �f

 �¼Change Signature Key 

HKID/Passport No.�½�– 
 

 
 

2. 

   �G�—�}�Ÿ���ò	1�}�Ç�² �Ì�”���A�5�}�|�g�Æ �° Serial No�±�—�%�”�ê�]
�ž�Æ�˜ �° HKID �±�” �f

 �° OK�±�”�s �–  

 

 
 

3.  �Y�«�“�•	õ �”

�”�s �° OK�±�–  
 

 
 

3.6.4 ���È�}�Ÿ���ò���È�}�Ÿ���ò���È�}�Ÿ���ò���È�}�Ÿ���ò  
 

U�Ó�-���È�l��
Þ	1�}�|�$�ò �–  
 
1. ���c

 �¼Tools�½�” �G�—�¼Security�½�” �f

 �¼Delete Signature Key�½�–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Å�Æ�Å�Æ�Å�Æ�Å

 
 
2. �A�5
Þ���È	1�}�|�$�ò�³�Æ �”

���„ �° Search�±�” �¥	õ

���È �° Delete�±�–  
 

 
 
3. 


" �° Yes�±�”�s���È�¬�G	1�}�|�$�ò �–  
 

 
 

 
 

3.7 �{�{�{�{�s���4	C�÷�±�s���4	C�÷�±�s���4	C�÷�±�s���4	C�÷�±  
 

�<�B�<�B�<�B�<�B �š  
�Ð�B�¡���ý
"
U�Ó�-�m���È�}�|�$�ò	1�œ�Ø�–�U �–�•�Š�¶�-�Í�I
�Ð�•	1�–�U �”�î
À�=	Ü�ª�Ú�í�w�µ �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Æ�Æ�Æ�Æ�Æ�Æ�Æ

�4�ª�ñ�Ð
a�¢�+�ï�b�ç
„�ž�^�5�Œ�Y
��é�`��	1���4	C�{�s�!�3�4�ª�³�Æ�—
/�˜ �”��
a
�à�4�ª�<���¬�Á	1�ä�h �”�ö�Ð�^�5�Œ�Y�`�� �–  
 

1. ���c�‡	à�Ÿ���B�±

 �¼New�½�G�—�¼User Profile�½�Ð�{�E�����4	C�÷
�±�¾�Â �”�Ó�-
2���r
”�4�ª�÷�±�.�× �–  

 

  
 

2. �	�C��
ÿ�¬�h�÷�±�O�A�5���]�÷�± �š  
 

�¼User ID�½- �{�s�4�ª�³�Æ �”���Ó�-�•�������4�•�Ó�- �–�4�ª�³�Æ�È�•�ñ��
�?�<�v�!�—�$ �”�¼�O���Š�A�5 �–  

 �¼Name�½- �A�5���4	C�i�| �–  
 �¼HK ID �½- �A�5���4	C	1�	�}�ê�]�ž�Æ�˜ �–  
 �¼Job Title�½- �A�5�à���4	C�í�² �–  
 �¼Password�½�I�¼ Verify �½- �A�5�{�s�^�5�Ó�-	1
/�˜ �–  
 

 
 

 
3. �{�s�Æ�5�Ó�-	1�•�â �”

   �G�—���ï�m�®�¨
Î�® �–  
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ç�Æ�Ç�Æ�Ç�Æ�Ç

4. �ó
ÿ �¼General Access Right – User is not allowed to�½�4�Í�{�s���4	C
�+�s�˜�7�ž
û �–�•�l�5�G	ž�Ö	d���4	C�¶�¬�F�ž
û �”���M�ñ���4�6�U�Ð�G�—

,���ž
û�Ð
û�+���4	C���4 �–  

 

 
 
5. �‡	à�Ÿ�@�±�é�B �¼Service Access Right – User is allowed to access all 

companies’ message except�½�” �•�Á
Þ
û�+���4	C�‡ �¼EMAN �½�B	1�ž
û �”
�ñ

 �¼Add Company�½�v�Ð���r�÷�±�„�G�— �™�•�à�l�G�7�Z�ö�†�ù �”	ž�Ö	d
���4	C�‚�z�À�B�¬�¶�‡�Œ�Y�m�b�œ�Ø�†�ù	1�¬�¶�›�’ �–  

 

 
 

5. �•�G�—
,�+�t�†�ù �”	à�Ÿ�ó�@�±���é�B���4	C�‡�„	"�
�â �° Manifest�±�®�Y
�����B	1�ž
û �– Add/Modify EMAN Documents –	ì�E /�%
á�®�Y �– Delete 
EMAN Documents – ���È�®�Y �– Sign EMAN Documents – �}�Ÿ�®�Y �–  

 
�•�4�ª�l�Á
Þ�{�s���4	C �‡�„	"�
�â�ƒ	1�ž
û �”�ñ�G�— �¼Not allow to use 
this service�½�– 

 

 
 

6. �Y�«�Ð�B�¡��	õ �”
É�²�¶�!�Ô���ú�4�ª�÷�±�Á
Þ�{�s �”�ñ

 �¼Save and 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�È�Æ�È�Æ�È�Æ�È

Close�½ �•�˜�—�&�r �–  
 

 
 
7. �È	õ	à�Ÿ�����ƒ  “User” �”	à�Ÿ�ó
ÿ���é�B���ú	1�4�ª�÷�± �–  
 

 
 
 

3.8 	ì�E�I�Ð�ƒ�ô�÷�±	ì�E�I�Ð�ƒ�ô�÷�±	ì�E�I�Ð�ƒ�ô�÷�±	ì�E�I�Ð�ƒ�ô�÷�± �°�°�°�° TRADING PARTNER�±�±�±�±  
 
�4�ª�ñ�Ð���4�Œ�Y�C�c�A�5�I�Ð�ƒ�ô�÷�±�‡�÷�±�„�ƒ �”�‡�Ÿ�÷�±
ù�ä�A�5 �–  
 

1. ���ñ�Í���Ÿ���B�±

 �¼New�½�G�—�¼Trading Partner Profile �½�– 
 

 
 
 

2. �¼General�½�+�s�{�s  – �A�5�I�Ð�ƒ�ô�|� �”�†�? �”�¬�F
��n�|� �”�=�é�—
�š���Æ�˜ �”�ø���Æ�–�Æ�˜ �”�I�Ð�•�=�W�$�•�†�?�¨�†�ù�³�Æ �–
#�Æ�Ö	d���Š
�A�5�O �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�É�Æ�É�Æ�É�Æ�É

 
 

3. �¼Mail Account�½�=�a	~�£�{�s  – �A�5�I�Ð�ƒ�ô	1�=�a	~�£�†�? �–  
 

 
 

4. �¼Role�½�†�ù�á�å  – �4�ª�Á�{�s�I�Ð�ƒ�ô�ê�] �”���• �š Exporter – �à�Q�ø �”
Consignee – �¯�„�3 �” Manufacturer – �y�—�ø �” Subcontractor – ���å�ø �”
Carrier – �­���ø �” Consignor – �Ñ�„�3 �” Forwarder – �„���Ö
û�ø �”�—
Terminal Operator – �`
û�„	"	1�„�µ�˜�p�¨�„�* �”�—  Notify Party – �)�„�$�î
�3�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ê�Æ�Ê�Æ�Ê�Æ�Ê

 
 
5. 
É�²�¶�!�Ô���ú�I�Ð�ƒ�ô�Á
Þ�{�s �”�ñ

 �¼Save and Close�½ �•�˜�—�&�r �–  
 

 
 
 

3.9 �Ó�-�{�s�Ó�-�{�s�Ó�-�{�s�Ó�-�{�s  
 
�Ó�-�{�s�ñ���4�ª�	�C�!�3�Û�“�—�Ó�-�Á�£�Ö���à�ý���{�s�Ð�»�}�²
D���� �–  
 

1. 

�ä�h	d �¼Tools�½�” �G�—�¼Options�½�– 
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ë�Æ�Ë�Æ�Ë�Æ�Ë

2. �¼Connection�½�‘�µ�{�s  – �0���4�ª�{�s
w�Í�ß�u�$�;�Ø�œ �–  
 

 
 

3. �¼Schedule�½
ˆ�Ó�{�s  –  �¼�ä�h�0 ���4�ª�{�s�®�Y�š�¬�S�¤ �š�«�ï�¨
�Þ�ï �”�“�ñ�{�s�Ó�-�Í�ý�s�´�t�ƒ�Þ�ï�š�¬ �–  

 

 
 
 

4. �¼Automation�½�Þ�ï�•�}�Ÿ�{�s  – �7�Í�Œ�Y�h
����4�ª�ñ�Ð�7
ü�¶�Ó
�-���3�G�•�ª�5 �È�=�W�„	"�
�â �É�Ó�-�ƒ �”�¬�Ð	Ü�ª�ñ�‡���B�±�G�—�Þ�ï�}
�Ÿ�–  

 

�:�4
1�µ�¨���n	1�4�ª�¨�G�¼�ˆ  

���4�ª�{�s Proxy�û�Ú�t �°
É���4 �±  

���4�8�Æ�;�î �‘�µ	1�4�ª�¨�G�¼�ˆ  

�G�—�¼�ˆ�{�s
a �«�ï�«�ï�«�ï�«�ï 
w�Í  

�G�—�¼�ˆ�{�s
a �Þ�ï�Þ�ï�Þ�ï�Þ�ï 
w�Í  


É�{�s
a�Þ�ï�‘
w �”�4�ª�ñ�{�s
�ý�s�²�W�i�� �Þ�ï�Þ�ï�Þ�ï�Þ�ï 
w�Í  

�Þ�ï�Þ�ï�Þ�ï�Þ�ï �‘
w	õ �”�4�ª�ñ�{�s�Ó�-�ý

"�š�¬�¨
w�¯�®�Y �”�H�ñ
��B�Ó
�-�+���^�é�š�¬�I
w�¯  



�³�³�³�³

�µ�Â�„	"�
�â     �Æ�Ì�Æ�Ì�Æ�Ì�Æ�Ì

 
 
5. �¼Servers�½�û�Ú�t  - �Ó�-���C�{ SMTP �û�Ú�t�— Port Number�”	Ü8l

�¤�Š�“�• �–  
 

 
 

6. �¼Security�½	…�œ�÷�± - �C�{
”�ï�¸�s�C�•�–  Internet 
w�¯	1�›�’ �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ã�Ç�Ã�Ç�Ã�Ç�Ã

 
 
7. �¼Advance�½�^�x  (�ý���4�Í�8�Æ�;�î�‘�µ ) – 	ì��	Ü�ª�‡�š�¬�›�’	õ

�È�Ÿ�v�‰�*�i�m�°�u�$�; �”���û
E�Œ�Y�¶�é
��´�t�À�.�¶�Â�›�’ �”�—�˜���u
�$�;�	�[�š�¬�à�ˆ�Â�ô�L�Ð �–  

 

 
 
8. �¼Language�½�•�â  – 
��s�Ó�-�™��
z
ÿ �”

   �G�—���ï�m�® �–  
 

 
 
9. �¼General�½�+�s�ä�h  – �]�G�•�„�r�f�L�� 3 GB �´�Ó�-��
��é�˜�¾�ä

�h�–�4�ª�ñ�{�s
”�ï���.�—�˜�¾�´�t �–  
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ä�Ç�Ä�Ç�Ä�Ç�Ä

10. �¼Eman�½�=�W�„	"�
�â �³�©�³�¼�•�]�ñ���48l�C�c�{�s
D�4	1�}�Q�³
�˜�”�Ð	•�‡�Ä�ô �=�W�„	"�
�â �´�“�r�Ð�G�—�}�Q�³�˜ �–  ���Á
Þ�5�G�f
¨�é�B
	1�}�Q�|� �”�•�G�— �¼Select All�½�” 	ž�¬�¶�}�Q�|� 
2���é�B�Í�÷�±�„�ƒ��
�48l�G�—�–  

 

 
 
11. �Y�«�{�s	õ �”

�¼ OK�½�&�r �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Å�Ç�Å�Ç�Å�Ç�Å

�#���µ�#���µ�#���µ�#���µ ��� �µ�Â�„	"�
�â�µ�Â�„	"�
�â�µ�Â�„	"�
�â�µ�Â�„	"�
�â �
 

4.1 �Ä�
���A�ø�÷�±�Ä�
���A�ø�÷�±�Ä�
���A�ø�÷�±�Ä�
���A�ø�÷�±  
 
	Ü�ª�‡�G�4�!�Œ�Y�µ�Â�=�W�„	"�
�â	› �”���Š�c� �L���A�ø�÷�±�)
��Œ �”�Ð�”�s�„	"�

�â�Ð�=�W�n�¤� �L �–  
 

1. ���c�‡	à�Ÿ���±

 �¼New�½�• �f�G �¼Carrier Information �½�Ð�r
”�¬�Á�½

ÿ�–  

 

 
 

2. �Ð�@	à�Ÿ
2���à
ü �”
^�ñ

   �G�—�%�”�­���ø	õ �•�f

 �¼OK�½�– 
 

 
 
3. �Ð�@�½
ÿ
2���à
ü �”�‡�­���ø�÷�±�ƒ�U�•�]�÷�±�¨�b�{�s�T�] �”	Ü�ª�Á
Þ�Á

�™�ƒ�r
"�!�%�” �™�4�ª�Á
Þ�Þ�é�A�5�‘�î�3�i�| �”�=�é�Æ�˜ �”�—�7�l�u�� �A
�²�Ì�ÿ�r���A�ø	1�³�Æ �–  

 
���• �š�„���S�¤
a �È�ç�� �° Ocean�±�É �¨�È�þ�� �° River�±�É�” �Á�Ä�
�7 �È�ç

���` �° Marine Department�±�É �‰�»	1�­���ø�³�Æ �° Carrier 
Code�±�–  

 
 �„���S�¤
a �È	<�� �° Air �±�É�” �Á�Ä�
�7 �È�²�ñ�%
û�] �° Air 

Authority �±�É �‰�»	1�­���ø�³�Æ �° Carrier Code�±�–  
 
 �„���S�¤
a �È�s�� �° Rail�±�É�” �Á�Ä�
�7 �È�0���s�� �° KCRC�±�É �‰



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Æ�Ç�Æ�Ç�Æ�Ç�Æ

�»	1�­���ø�³�Æ �° Carrier Code�±�–  
 

 
 

4. �Ä�T�÷�±	õ �”�ñ

 �È�•�˜ �¼Save�½�É�™�•�à�l�Á�ú�ã �È�Ö
û�ø
�¼Agent�½�É�” �•�˜	õ�ñ�f

 �¼Validate�½�Ð�Á�™�A�5�÷�± �”�•�%�”�¤�„ �”�Ð
�@�½
ÿ
2���à
ü �–  

 

 
 

5. 

�È�”�s �° OK�±�É �&�r �–
^�ñ�Ð�ƒ�)�Ì	à�Ÿ �”�G�7���f�ô�ƒ �È�=�W�„	"
�
�â �¼Electronic Manifest�½�É�” �f�G �È�­���ø�÷�± �° Carrier 
Information �±�É�” 	à�Ÿ�ó�±���é�B�b�Y�«�A�5�Ó�g	1�®�Y �•�Ö	#		���é�B

a�° Validated�±�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ç�Ç�Ç�Ç�Ç�Ç�Ç

 
 
6. �•�à�Á
Þ�‡ �È�­���ø�÷�± �° Carrier Information �±�É �ƒ�ú�ã �È�Ö
û�ø

�¼Agent�½�É�” �ñ�Ð�‡�Ä�T Carrier Information �÷�±	õ �”

���B�±
�¼Agent�½�” �f�G �¼Add�½���ú�v �–  

 

 
 
7. 
^�Á�Ä�
�?�•�]�÷�± �š  
 

�#�+�•�]  – �Ä�
 �¼Agent�½�÷�± �”�å
��|� �•�³�Æ �•�=�é �•�†�?�Û �–  
�#�2�•�]  – �Ä�
 �È�„���÷�± �¼Transport Information �½�É�” �å
��Â�} �/�&

�}�Q�B �•�„���S�¤�—�™�¨	1�„���S�¤�³�Æ �–  
�#�?�•�]  – �Ä�
 �¼Agent�½�¶�¯�Z�t �•�ñ�G�— �È�)�F �É�¨
��s�´
D �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�È�Ç�È�Ç�È�Ç�È

 
 
8. �Ä�T�¬�¶�÷�±	õ �”

�¼ Save�½	õ�”�f

 �¼Validate�½�Á�™�”�Á�™�¤�„ �•���à


ü�•�¡�� 4 �½
ÿ �–  
 

4.2 �Ä�
���„	"�
�â�Ä�
���„	"�
�â�Ä�
���„	"�
�â�Ä�
���„	"�
�â  
 

1. �µ�Â ���„	"�
�â �° Cargo Manifest�±�” ���c�‡	à�Ÿ���B�±

 �¼New�½�” �f�G
�—�¼Cargo Manifest�½�Ð�r
”�¬�Á	d�Ñ �–  

 

 
 

2. �4�ª�ñ

   �v�”�Ä�f�C�{�‡ �È�†�ù �° Company�±�É �÷�±�„	1�÷�± �–  
 

�#�+�• �]�# �+�• �]�# �+�• �]�# �+�• �] �³�³�³�³

�# �2�• �]�# �2�• �]�# �2�• �]�# �2�• �]  

�# �?�• �]�# �?�• �]�# �?�• �]�# �?�• �] �³�³�³�³



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�É�Ç�É�Ç�É�Ç�É

 
 

3. �G�—���]	1�†�ù	õ �”�4�ª�ñ�f

   �v�”�G�—�„	"�
�â�Ê���—�•�]�„	"�
�â
	1�„���S�¤ �–���• �š Air  �Ö	d	<�� �• Ocean�Ö	d�ç�� �• Rail �Ö	d�s�� �• River
�Ö	d�þ�� �–  

 

 
 

4. �G�—�¬�9�ô	1�„	"�
�â�F�Í�^�Q �° Inbound�±�¨�à�Q �° Outbound�±�–  
 
5. �5�G �¼Display Optional Fields�½�é�B	z>ž�+�¤�A�5	1�O�ï �”�Ö	d�¬�¶�O�ï�A

���é�B�Í�r
”	1�„	"�
�â�ƒ �™�•�l�5�G�¼�O �”�„	"�
�â�ƒ	ž�ý���é�B���Š�A
�5	1�O�ï �–  

 
6. �G�s	õ 

�¼ OK�½�– 

 
7. �Ó�-���^�5�„	"�
�â�Ì�½
ÿ �”	à�Ÿ��
ÿ�¶�•�!�l�u�÷�±�H�Ð�Ä�ô�„	"�
�â�m

�l�u�÷�± �™�ó�B�á���à
ü�ý�s	1 UMR No.�™�Ð�@�z�!�O�ï	1�A�5�÷�± �”�@�®
���á�2�•�/ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ê�Ç�Ê�Ç�Ê�Ç�Ê

 
 

4.2.1 �¼General�½ 
 

 
 

a. � �L�ß �¼Submit To�½ 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ë�Ç�Ë�Ç�Ë�Ç�Ë

	Ü�ª�Á�G�—�ý� �L�ß�ç�Â �° Statement 1�±�¨�G�—�+���L�r�-
à�` �•�ç
�Â�—�`���I�Ð�Ÿ �° Statement 2�±�–  
 

b. �„���S�¤ �¼Transport Mode�½ 
 

�‡�r�h�Ä�
���„	"�
�â�´ �•	Ü�ª�b�C�c�G�s�ö�� �„���S�¤ �™�•�à	Ü�ª

�¶�Á
Þ�“�• �•�ñ

   �v�”�¬�¶	1 �„���S�¤ ��
ˆ�h�‡X��â
�ƒ�™	Ü�ª�ñ

�Á
Þ�G�—�}��	1 �„���S�¤ �–  
 

c. ���²���» �¼Flight No�½/�p�» �¼Voyage No�½/�¾�ë���» �¼Train No�½ 
 

�¼�O�.�Ï���¬�G�—	1 �È�„���S�¤ �É�Ö�s �”�å
� �š���²���» �1�p�» �1�¾
�ë���»�|� �–�³
�³
�•�à�G�—	1 �È�„���S�¤ �É
"�ç�� �° Ocean�±�¨�þ�� �° River�±�” 	ž�Á
Þ
�A�5�M�Ë�÷�± �•�•�@�y �š  
 

 
 

�å
� �š�M�Ë�³�Æ �¼Vessel ID�½�° �7�	�}�ç���`�ÿ�r�p�³�Æ �±�• �M�Ë�|
� �¼ Vessel Name�½�• �E�Æ�¼Call Sign�½�—�M�Ë�Ê�� �¼Type of 
Vessel�½�– 	Ü�ª�ñ

�G�—�%�”	1�M�Ë���Ê �–�•�@�y �š  
 

 
 
 
 
 
 

 
d. �Â�}�¨�&�}�Ê�� �¼Inbound or Outbound�½ 
 

�¼�O�é�B �È�„ 	" �
�â �É	1�Ê�� �–  
 

e. �Â�}�²�Z�¨�&�}�²�Z �¼Actual Date of Arrival or Actual Date of 
Departure�½ 

 

�<�B �š  
�•�<���M�Ë�³�Æ �¼Vessel ID�½�” 	ž�l�Á�Ä�
�M�Ë�|� 
�¼Vessel Name�½�—�E�Æ�¼Call Sign�½�– 



�³�³�³�³

�µ�Â�„	"�
�â     �Ç�Ì�Ç�Ì�Ç�Ì�Ç�Ì

�•�à�„ 	" �
�â
"�Ð �ÈStatement 1�É�±�¤� �L �”�7�Í�"�¶�”�”	1�²�Z �™
�¬�Ð�Á
Þ�G�7 �È�÷
à �° Estimated�±�É �+�O �–  
 

f. �¼Port of Call Information�½ 
 
	Ü�ª�Á�G�—�È	õ�+�!�Ø�„ /�5�„�}�Q �¼Last Port of Call�½�—�@�+�!�Ø

�„ /�5�„�}�Q �¼Next Port of Call�½�– 

   �h�0���„�� �”�Ð�@	à�Ÿ
2
���à
ü �–�¼�O���ñ�Þ�7�G�—�A�5�V�! �–  
 

 
 

 
 

g. �Â�/ �¼Global Remarks�½ 
 
�¼�O�ñ�Þ�7�G�—�A�5�V�! �–  
 

4.2.2 �¼Master�½ 
 
�à�à�à�à�à�à�à�à �+
M�„	"�
�â�+
M�„	"�
�â�+
M�„	"�
�â�+
M�„	"�
�â �¼�¼�¼�¼Manifest�½�½�½�½�l�ñ�L���l�ñ�L���l�ñ�L���l�ñ�L�� 9999�!�!�!�!�¼�¼�¼�¼Master�½�à�à�½�à�à�½�à�à�½�à�à  
 
�]	Ü�ª�Ä�T �° General�±�½
ÿ�B�¬�Á�÷�±	õ �”�G�7	à�Ÿ���± �¼Master�½�” �f


�¼Add�½���ú�v �–  
 

 

�<�B �š  
�•�‡�}�QX��â�B�"�h�G�7�}���}�Q �”�ñ�A�5  
‘XXXXX ’ �Ö	d�!�Ô �”���‡ �¼Description�½�+�O�m�A�5
�}�Q�|� �–  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ã�È�Ã�È�Ã�È�Ã

 
1. �Ð�@	à�Ÿ
2���à
ü �”�¼�O�.�Ï���¬�G�—	1�„���S�¤�Ö�s �”�å
� �È�Ì	<���<�â�³�Æ

�° Master Air Waybill No �±�É - 	<�� �1�È�Ì�<�â�³�Æ �° Master Bill of Lading 
No�±�É - �ç���¨�þ�� �1�È�Ì�„	"�¯�•�³�Æ �° Master Cargo Receipt No�±�É �À�³�s���™
���Ê�G�—
"�!�}���Ø�� �° Consolidated / Non- Consolidated Shipment�±�–


�¼OK�½�ß�@�+�¡ �–  

 
 
 
 
 
 
 
 

2. 	à�Ÿ���±���é�B�¬�A�5	1�<�â�³�Æ �”�4�6�U

�+�@�Ð�^�5�@�+�!	à�Ÿ �–  
 

 
 

3. �•�„���S�¤
" �È	<�� �É�” ���ñ�Ð

   �v�”�Ð�G�7 �¼Part Shipment�½�¨
�¼Non Part Shipment�½�™�f

 �¼Add�½���ú�v �”�G�—�ú�ã
�¼Consignment�½�– 

 

�<�B �š  
 �•�„���S�¤
" �È	<�� �É�” �Ì	<���<�â�³�Æ	1�Ñ�¤���Š
a XXX -
XXXXXXXX �° “X” 
a
Î�®�¨�G�— �±�–  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ä�È�Ä�È�Ä�È�Ä

 
 

 
 

4. �¼Consignment Details�½ 
 
�à�à�à�à�à�à�à�à �+�!�+�!�+�!�+�! �¼�¼�¼�¼Master�½�½�½�½�l�ñ�L���l�ñ�L���l�ñ�L���l�ñ�L�� 9999�!�!�!�!�¼�¼�¼�¼Consignment�½�½�½�½ 
    �+
M�+
M�+
M�+
M�¼�¼�¼�¼Manifest�½�½�½�½�l�ñ�L���l�ñ�L���l�ñ�L���l�ñ�L�� 10000�!�!�!�!�¼�¼�¼�¼Consignment�½�à�à�½�à�à�½�à�à�½�à�à  
 

 
 

�<�B �š  
�¼Part Shipment Indicator�½�+�O�ý�¶�‡�G�—�Ð	<���±�¤	1�„	"�
�â�m�i�Á

Þ�”�•�¬�G�—	1�„���S�¤
a�ç���¨�þ�� �”	ž�Á �Ä�
 �¼Traffic �½�+�O	1�÷�± �™
�•�G�—�Ð�s���±�¤ �”	ž�¤�Á�Ä�
�¼�O�÷�± �–  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Å�È�Å�È�Å�È�Å

 
 

a. ���� �¼Transhipment�½ 
 



   �v�”�G�7 �¼Y�½�¨�¼ N�½�– 
 
b. �ë	<���<�â�³�Æ �¼House Air Waybill No�½ / �ë�<�â�³�Æ �¼House Bill of 

lading No�½/�ë�„	"�¯�•�³�Æ �¼House Cargo Receipt No�½ 
 

�Å�•���¬�G�—	1�„���S�¤�Ö�s �”�È�•�ñ�Ä�
�v�!�³�Æ �–�•�à�‡
�¼Master�½�+�O�m�G�—�È�}���Ø�� �° Consolidated Shipment�±�É�” �¼
�O���Š�Ä�
 �–�³
 

c. �Ñ�„�3 �/�¯�„�3 �¼Consignor�½�1�¼Consignee�½ 
 

�Ä�
 �Ñ�„�3�—�¯�„�3�÷�± �•	Ü�ª�•�C�c�{�s �Ñ�„�3�¨�¯�„�3�÷�±�Í�I

�Ð�ƒ�ô�÷�±�„�ƒ �”�ñ

  �h�À�9 �–���ñ�ö�Õ�# �?�?�?�?�µ�”�•�ö	ì�E�I�Ð
�ƒ�ô�÷�± �° Page 36�±�–  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Æ�È�Æ�È�Æ�È�Æ

 
 
 
 
 
 

d. �¼Notify Parties�½ 
 

�¼�O�ñ�Þ�7�G�—�A�5�V�! �–  
 

e. �„���Ö
û�ø �¼Forwarder ID�½ 
 

�¼�O�Ä�
�„���Ö
û�ø�÷�± �”���ñ

   �h�À�9�Í�„���Ö
û�øX��â�ƒ
�÷�± �–  
 

f. �}�Q�÷�± �¼Port Information�½ 
 

�^�Q�„ 	" �
�â (Inbound)�Á�Ä�
 �È�Ø�„�}�Q �° Loading port�±�É �—�È�¯
�„�}�Q �° Receipt Port�±�É�™�à�Q�„ 	" �
�â �° Outbound�±�Á�Ä�
 �È�5
�„�}�Q �° Discharge Port�±�É �—�È�>	1�†�}�Q �° Destination 

Port�±�É�– 

   �h�0���„�� �”�Ð�@	à�Ÿ
2���à
ü �–  
 

 
 
 
 
 
 
 
 

g. �„���­�Ñ �¼Freight Payment�½ 
 

�ñ�G�—�¼Collect�½�¨�¼ Prepaid�½ 
 

h. ���å�Ø�Y�G �¼Total No of Packages�½ 
 

�<�B �š  
�G�—�^�Q	1�„	"�
�â �”�i�Á�Ä�
�¯�„�3 �¼�Ö�������ü�ú���ø�ø�Ö�������ü�ú���ø�ø�Ö�������ü�ú���ø�ø�Ö�������ü�ú���ø�ø�½�÷�±�–  

�<�B �š  
�•�‡�}�QX��â�B�"�h�G�7�}���}�Q �”�ñ�A�5  ‘XXXXX ’ �Ö	d�!
�Ô�”���‡ �¼Description�½�+�O�m�A�5 �}�Q�|� �–  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ç�È�Ç�È�Ç�È�Ç

�A�5���å�Ø�G�> �–  
 

i. �„	"�Ý��  / �„�ž�â�ï �¼Goods Value / Currency�½ 
 

���Á�A�5�„	"�Ý�� �™���5�G�%�”	1�„�ž�â�ï �–���ñ���4   �v�0���„
�����}	1�„�ž�â�ï �”�•�@�y�¬�B �š  
 

 
 

j. 
ù�f  / 
ù�f�â�ï �¼Weight in BL / Unit�½ 
 

�A�5�<�â�B	1�„	"
ù�f�—�!�â�ï �™���ñ���4   �v�0���„�����}	1
ù
�f�â�ï �–�° �¼�O�ñ�Þ�7�G�—�A�5�V�! �–�±  
 

 
 

k. �G�f  / �â�ï �¼Quantity in BL / Unit�½ 
 

�A�5�<�â�B	1�„	"�G�f�—�â�ï �–�° �¼�O�ñ�Þ�7�G�—�A�5�V�! �–�±  
 

 
 

l. �„�*�÷�± �¼Godown Information�½ 
 



�³�³�³�³

�µ�Â�„	"�
�â     �È�È�È�È�È�È�È�È

	Ü�ª�Á�<���„�*�|� �•�„�µ�÷�±�—�„���@�÷�± �–���ñ���4   �v�0��
�„�����}	1�„�µ�÷�±�—�„���@�÷�± �–�° �¼�O�ñ�Þ�7�G�—�A�5�V�! �–�±  

 

 
 

m. �ý�� �`
û 
Þ�£ �¼Special Handling Request / Description�½ 
 

�•�à�„	"�¶�ý���`
û
Þ�£ �”�Š�á�2�/�Ô �–���ñ���4   �v�0���„�� �–  
 

 
 

n. �¼Storage Premise�½ 
 

	Ü�ª�ñ�™�^ /�à�Q�„	"�•�˜���ý���Å�• �–�° �¼�O�ñ�Þ�7�G�—�A�5�V
�!�–�±  

 
o. �œ���Â�/ �¼Consignment Remarks�½ 
 

�¼�O�ñ�Þ�7�G�—�A�5�V�! �–  
 

5. �Ä�T �¼Consignment�½�z�ˆ�÷�±	õ �•�ñ

�¼ Add�½�²	1   �h�”�G�—�ú�ã�ü�+
�!�¼ Consignment�½�¨�¼ Cargo Item�½�– 

 
6.  �¼Cargo Details�½ 
 

�à�à�à�à�à�à�à�à �+�!�+�!�+�!�+�! �¼�¼�¼�¼Consignment�½�½�½�½�l�ñ�L���l�ñ�L���l�ñ�L���l�ñ�L�� 999�!�!�!�!�¼�¼�¼�¼Cargo�½�½�½�½ 
    �+
M�+
M�+
M�+
M�¼�¼�¼�¼Manifest�½�½�½�½�l�ñ�L���l�ñ�L���l�ñ�L���l�ñ�L�� 20000�!�!�!�!�¼�¼�¼�¼Cargo�½�à�à�½�à�à�½�à�à�½�à�à  

 



�³�³�³�³

�µ�Â�„	"�
�â     �È�É�È�É�È�É�È�É

 
 

a. �„	"�…�Ô �¼Goods Description�½ 
 

���Á
Þ�A�5�„	"�á�2�÷�± �”���• �š�4	� �•�y�—�±�¤ �•�¬�4	"�± �”�%�”
�•�‚�—�~�l�|� �°
É���4 �±�– �¼�O���Š�A�5 �–  
 

b. �„�µ���	�Q�B �¼Containerized Indicator�½ 
 

	Ü�ª�Á
Þ
��à �¼Cargo�½
"�!�•�˜�‡�„�µ�ƒ �–  
 

c. �å�Ø�Y�G �¼No of Package�½ 
 

�A�5�¼�„	"	1�å�Ø�Y�G �–  
 

d. �W�
 �„ 	"�¼ Exempted Article�½.  
 

���Á
Þ
��à�„	"
"�!�F�Í�W�
	´ �–  
 

e. �å�Ø���Ê �¼Package Type�½ 



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ê�È�Ê�È�Ê�È�Ê

 
���Á�Ð �È
��¾�•�ñ�Q�7 �° ISO�±�É �Ö�˜�A�5�å�Ø���Ê �–���• �š�µ�è

�£�•�4�—�P�£ �–���ñ���4   �v�0���„�����}	1�å�Ø���Ê �–�¼�O��
�Š�A�5 �–  

 

 
 
f. �2�<�"
Œ�Û�µ �¼Volume in TEU�½ 
 

�•�‡  ‘b’ �ˆ�m�G�— ‘Containerized’ �—�„���S�¤
a�ç���¨�þ�� �”�¼�O��
�Š�Ä�
 �–  
 
 
 
 
 
 
 
 
 
 

g. �¨�ð�Ô	´���Ê �¼Dutiable Commodities Type�½ 
 

�G�7�¨�ð�Ô	´���Ê �–�° �¼�O�ñ�Þ�7�G�—�A�5�V�! �–�±  
 

 
 

 
h. ��
ù�f  / �â�ï �¼Gross Weight / Unit�½ 

 
�A�5���„	"
ù�f �°�å
��å�Ø �±�—�!�â�ï �™���ñ���4   �v�0���„����
�}	1
ù�f�â�ï �–�¼�O���Š�A�5 �–  

�„�µ�V 20�"
Œ�Û�p
à�) : 
 1 �! 20�"�„�µ  = 1�! 20�"
Œ�Û�µ  
 1 �! 35�"�„�µ  = 1.75�! 20�"
Œ�Û�µ  
 1 �! 40�"�„�µ  = 2 �! 20�"
Œ�Û�µ  
 1 �! 45�"�„�µ  =  2.25�! 20�"
Œ�Û�µ  



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ë�È�Ë�È�Ë�È�Ë

 
i. ���ï�è  / �â�ï �¼Gross Volume / Unit�½ 
 

�A�5���„	"�ï�è�—�!�â�ï �™���ñ���4   �v�0���„�����}	1
ù�f�â
�ï�–�¼�O���Š�A�5 �–  
 

j. �Q�–  / �³�Æ �¼Marks / Nos�½ 
 

�Q�–�—�³�Æ �÷�±���Š�V �M�í�®�Y
Œ�u �–�•�Q�–�¶�$�Æ�¨�Q�~ �•���Á�4
�®�—�4
ê �–  
 

k. �¼Licence No / Notification No / Support Document�½ 
 

�„	"�•�¶�Z�ö�z�ñ�ž  /�•	5�¼�¨�¶�Â�®�Y�­

 �”�ñ�A�5�¶�Â�³�Æ �–  
 

l. �¨�ð�Ô	´�z�ñ�ž�³�Æ �¼Dutiable Commodities Permit No�½ 
 

�„	"�•�b�9�î�¨�ð�Ô	´�z�ñ�ž �”�Š�A�5�¶�Â�³�Æ �–  
 

m. �„�µ�³�Æ �¼Container No�½ 
 

�A�5�„�µ�³�Æ �–  
 
 
 
 
 
 
 
 

4.2.3 �¼Terminal Operator�½ 
 
1. �]	Ü�ª�Á
Þ���ú �È�`
û�„	"	1�„�µ �˜�p�¨�„�* �° Terminal Operator �±�É�” �Á


Þ�G�7	à�Ÿ���± �¼Terminal Operator �½�” �f

 �¼Add�½���ú�v �–  
 

 
 

�<�B �š  
�+
M�¼Cargo�½�È�•�ñ�Ä�
 99�!�¼ Licence No / Notification No / 
Support Document�½�• 99�!�¨�ð�Ô	´�z�ñ�ž�³�Æ �¼Dutiable 
Commodities Permit No�½�—99�!�„�µ�³�Æ �¼Container No�½�– 



�³�³�³�³

�µ�Â�„	"�
�â     �È�Ì�È�Ì�È�Ì�È�Ì

2. �A�5�`
û�„	"	1�„�µ�˜�p�¨�„�*�÷�± �•�Ä�T	õ

 �¼OK�½�Ð	•�•�˜ �•�¨


�¼Add�½���ú�v �”�Ó�-���ü�r�+�!��	1�`
û�„	"	1�„�µ�˜�p�¨�„�*	à�Ÿ �”�	
�[	ì�E�!�Ô�÷�± �–  

 

 
 
3. �48l�•�b�C�{ �`
û�„	"	1�„�µ�˜�p�¨�„�*�÷�± �Í�I�Ð�ƒ�ô�÷�±�„�ƒ �”	ž�ñ



�¼Load from Terminal Operator profile�½�” �‡	à�Ÿ���±�š�G
Þ�7�4	1�÷�± �”�f



 �v�”	à�Ÿ�ó�±���é�B�¬�7�4	1�÷�± �”

�¼ OK�½�”�s �–  
 

 
 

4.2.4 �¼Dutiable Stores Held�½ 
 
1. �‡�^ /�à�Q�„	"�
�â�m  (�l���4�Í�Ð Rail 
a�„���S�¤ )�”�•�à�¶�Z�ö�¨�ð�Ô

	´�„	"�9�ô�&�} �”	•�Á�Ä�
�¼�O �–	Ü�ª�ñ�‡	à�Ÿ���±

 �¼Dutiable Stores 
Held�½�” �@�y	•���à
ü �¥  



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ã�É�Ã�É�Ã�É�Ã

 
 
2. 
^�Á

�¨�ð�Ô	´�„	"�Ä�B���]�÷�±�—�G�f �”�Y�«	õ

 �È�•�˜ �° Save�±�É�–  
 
 

4.2.5 �¼Dutiable Stores Load�½ 
 
1. �‡�à�Q�„	"�
�â�m  (�ý���4�Í Ocean �— River�„���S�¤ )�”�•�à�¶�Z�ö�¨�ð

�Ô	´�„	"�9�ô�)�} �”	•�Á�Ä�
�¼�O �–	Ü�ª�ñ�‡	à�Ÿ���±

 �¼Dutiable Stores 
Load�½�” �@�y	•���à
ü �¥  

 

 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ä�É�Ä�É�Ä�É�Ä

 
2. 
^�Á

�¨�ð�Ô	´�„	"�Ä�B���]���Ê �•�â�ï �•�G�f �•�z�ñ�ž�³�Æ�—�„	"�…

�Ô�”�Y�«	õ

 �È�•�˜ �° Save�±�É�–  
 
 

4.2.6 �¼Container�½ 
 
1. �]	Ü�ª�Á
Þ���ú �È�„�µ�÷�± �° Container�±�É�” �Á
Þ�G�7	à�Ÿ���±

�¼Container�½�” �f

 �¼Add�½���ú�v �–  
 

 
 

2. ���Š�A�5�„�µ�³�Æ�—�/�µ
��B �”�!�Ô�÷�±�ñ�G�—�¤�A�5 �•�Ä�T	õ


�¼OK�½�Ð	•�•�˜ �•�¨

 �¼Add�½���ú�v �”�Ó�-���ü�r�+�!��	1�„�µ�÷�±	à
�Ÿ�”�	�[	ì�E�!�Ô�÷�± �–  

 

 
 

4.2.7 �¼Forwarder�½ 
 
1. 	Ü�ª�ñ�{�s �È�„���Ö
û�ø �° Forwarder �±�É �÷�± �”�‡	à�Ÿ���±�G�7

�¼Forwarder �½�” �f

 �¼Add�½���ú�v �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Å�É�Å�É�Å�É�Å

 
 
 

2. �Ó�-	•���à
ü�Ð�@	à�Ÿ �”	Ü�ª�ñ�Þ�é�A�5 Forwarder �÷�± �”�Ä�T	õ


�¼OK�½�Ð	•�•�˜ �•�¨

 �¼Add�½���ú�v �”�Ó�-���ü�r�+�!��	1 Forwarder
�÷�±	à�Ÿ �”�	�[	ì�E�!�Ô�÷�± �–  

 

 
 

3. 	Ü�ª�M�ñ�C�c�‡�I�Ð�ƒ�ô�÷�±�„�m�{�E �”�‡�Á
Þ�´�ñ�G�—
U�÷�±�„�m�	�5�„
���Ö
û�ø �° Forwarder �±�÷�± �™�G�7�¼Load from forwarder profile �½�” �‡	à

�Ÿ���±�š�G
Þ�7�4	1�÷�± �”�f

   �v�”	à�Ÿ�ó�±���é�B�¬�7�4	1�÷�± �”


�¼OK�½�”�s �–  

 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Æ�É�Æ�É�Æ�É�Æ

4.2.8 �¼Declaration�½ 
 
1. �]	Ü�ª�Ä�T�ž
M�„	"�
�â	õ �”���Š�š�G	à�Ÿ���± �¼Declaration�½�” �Ð�G�—�%

�”�"�Ô �–�G�—�T�]	õ �”

�¼ Save�½�•�˜ �–  
 

 
 

4.2.9 �¼Validate�½ 
 

1. �ž
M �È�„	"�
�â �° Cargo manifest�±�É �Y�«	õ �”

	à�Ÿ�B�± �Á
�™�A�5�÷�±
"�!�%�” �”�•�Á�™���Ó�m�Ç
ü�Q�„ �”	à�Ÿ�@�±���é�B�Q�„�…
�Ô�•�•�@�y�¬�B �¥  

 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ç�É�Ç�É�Ç�É�Ç

 
 

2. �Ò�2
7�9�Q�„�—�%�%	õ �”�f

 �–�Á�™�«�ä	õ �”���é�B�@ �y�›
�’�–  

 

 
 
3. 

�È�”�s �° OK�±�É �&�r �–  
 
 

4.3 �³�@�³�@�³�@�³�@ �/�/�/�/�%
á�„	"�
�â�%
á�„	"�
�â�%
á�„	"�
�â�%
á�„	"�
�â  
 

�l�õ�à�„	"�
�â
"�!�b�–�š�¬ �”�‡	ð�•
c		�@ �”���¶�Á
Þ���r�®�Y���à�%
á �–  
 
1. �î

���f�ô �¼Electronic Manifest�½�@	1�¼Cargo Manifest�½�” 	à�Ÿ�ó
ÿ��

�é�B�¬�¶	1�®�Y �”�G�7�Á
Þ�%
á	1�„	"�
�â �”�f

 �È�r
” �° Open�±�É�–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �É�È�É�È�É�È�É�È

 
 
 
2. �Ó�-���é�B�¶�Â	1�„	"�
�â�•�@�y �š  
 

 
 

3. �%�•	õ �”�Á

 �È�•�˜ �° Save�±�É�” �f

 �È�À�Á �° Validate�±�É�” �Á�™�¤
�„�”���é�B�•�@�y�÷�± �–

�È�”�s �° OK�±�É �&�r �–  

 

 
 

4. �•�Á�h�q�¶�Â�„	"�
�â �÷�± �”�ñ

 �È�h�q �° Print �±�É�” �Ó�-���à
ü�Ð�@	à
�Ÿ�š  

 



�³�³�³�³

�µ�Â�„	"�
�â     �É�É�É�É�É�É�É�É

 
 
5. ���ñ�Ð�G�—�h�q�ž
M�„	"�
�â�¨�G�7�•�]�÷�± �”

�È�h�q �° Print �±�É �Ð�C

�f�®�Y �–  
 

 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ê�É�Ê�É�Ê�É�Ê

 

�#�v�µ�#�v�µ�#�v�µ�#�v�µ ��� �}�Ÿ�}�Ÿ�}�Ÿ�}�Ÿ �•�•�•�•�š�¬�—
w�¯�š�¬�—
w�¯�š�¬�—
w�¯�š�¬�—
w�¯ �
 
�¬�¶�Â�T	1�„	"�
�â�—�!�Ô�¶�Â�¾�Â���Š�^�é�=�W�}�Ÿ�±�ñ�˜���I�Ð�•�š�¬�ß
��Œ�•
	p�–���4�I�Ð�•	1 �È�=�W�„	"�
�â �É�Œ�Y�”���ñ�Ð�G�—�}�Ÿ�+�]�¨�•�]�®�Y �–  
 

5.1 �}�Ÿ�®�Y�}�Ÿ�®�Y�}�Ÿ�®�Y�}�Ÿ�®�Y  
 

1. ���Á�‡���f�ô�G �¼Electronic Manifest�½�” �f�G �¼Cargo Manifest�½�”

É�ý�G�7�+�]�®�Y �”�î�4�6�U�Í	à�Ÿ�m�G�—���Á
Þ�}�Ÿ	1�®�Y �”�f

	à�Ÿ
�B�± �¼Sign�½�y�B �–  

 

É�u�´�G�—�}�Ÿ�•�]�®�Y �”���ñ���4�v�Œ�B	1 �ÈShift �v +�6�U �É�¨�È Ctrl �v +
�6�U �É�Ð�G�7�l�u	1�®�Y �–  

 

 
 
2.  �}�Ÿ�½
ÿ
2���à
ü�•�@ �”
^�Á�v�5�}�Ÿ���ò�g�Æ �° Serial No.�±�—
/�˜

�° Private Key Password�±�– 	ì���5�G �° Save the serial no(s). as default for 
message signing�±�” �Ó�-���–�@�}�Ÿ���ò�³�Æ�±	•�@�»�¤�Á�f�»�A�5 �–  

 

 
 
3. 

  �h�”�G�— �È�Ó�-���� �° System Drive�±�É�™���4 System Drive	1�“�`
"

��
a�±	• �”�¤�Á�:�5�}�Ÿ���ò �–  



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ë�É�Ë�É�Ë�É�Ë

 

 
 
4. 

�@�+�¡ �° Next�±�” �Ó�-
2�^�é�=�W�}�Ÿ �–  
 

 
 
5. �Y��	õ �”

�”�s �° OK�±�&�r�}�Ÿ�½
ÿ �–  
 

 
 
6. �Ó�-�‚�b�}�Ÿ	1�®�Y�˜�Ë�‡���f�ô  – Outbox �ƒ�–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �É�Ì�É�Ì�É�Ì�É�Ì

 
 
 

5.2 �š�¬�®�Y�š�¬�®�Y�š�¬�®�Y�š�¬�®�Y  
 
�È�š�¬�®�Y �° Sent�±�É �à
a
2�b�ã�B�=�W�}�Ÿ	1�®�Y �”�˜���u�$�;�š�¬�ß�I�Ð�• �–  
 

1. 

�h	d�B	1 �¼Connection�½�” �G�—�¼Send�½�– 
 

 
 
2. �¼Communication Manager�½	à�Ÿ
2���é�B�š�¬���Ó �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ã�Ê�Ã�Ê�Ã�Ê�Ã

 
 
3. �«�ä�š�¬�®�Y	õ �”�Ó�-���‚�®�Y�7 �È
,�Y ���° Outbox�±�É �ú�ß �È�b
,�Y�Â

�]�° Sentbox�±�É �ƒ�–  
 
 

5.3 
w�¯�®�Y
w�¯�®�Y
w�¯�®�Y
w�¯�®�Y  
 
�È
w�¯ �° Receive�±�É �à
a
2�b���â�«�=�W�G�•�L�D�›�’	1�®�Y �”�7�I�Ð�•�Ó�-
w�¯�ß�Œ
�Y�m�–  
 

1. 

�h	d�B	1 �¼Connection�½�” �G�—�¼Receive�½�– 
 

 
 
2. �G�—�%�”	1�8�Æ�‘�µ �”�f

 �¼Connect�½�”�¼ Communication Manager�½	à

�Ÿ
2���é�B
w�¯���Ó �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ä�Ê�Ä�Ê�Ä�Ê�Ä

 
 
3. 
w�¯�Y��	õ �•���ñ�˜�� �È�¯�Y�� �° Inbox�±�É 
7�9�¶�Â
w�ç�›�’ �–�`
û�b
w

�¯	1�›�’ �•�ñ�ö�Õ �#�„�µ �° Page 72�±�–  
 

 
 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Å�Ê�Å�Ê�Å�Ê�Å

�#�„�µ�#�„�µ�#�„�µ�#�„�µ ��� �•�ö�`
û�¯�Y���ƒ	1�›�’�•�ö�`
û�¯�Y���ƒ	1�›�’�•�ö�`
û�¯�Y���ƒ	1�›�’�•�ö�`
û�¯�Y���ƒ	1�›�’ �
 

w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É �¯�)�Ð�@	1�›�’ �š  
 

�  �Q�„ �° Application Error �±  
�  �ƒ�·���&	"	´�•	5�¼  �° Detention Notice�±  
�  �Ë�é�P  �° Release Voucher�±  
�  
��Œ
7�ì �° Government Query�±  
�  �<�L�
�â�•	5 �° Manifest Demand�±  
�  �¶�L�
�â�•	5 �° Outstanding Manifest Advice�±  
�  �”�• �° Manifest Acknowledgement�±  
 

 

6.1 �Q�„�Q�„�Q�„�Q�„ �°�°�°�° APPLICATION ERROR�±�±�±�±  
 

	Ü�ª�¬� �L	1�®�Y�•�¶�Q�å �”�I�Ð�•���{�à	Ü�ª�Ç�à �È�Q�„ �° Application Error �±�É �›
�’�–�4�ª�•
w�ç�¼�›�’ �”	•�Á�^�é�%
á �”�¥	õ���v�f�»� �L �”�‚
a
��Œ�}�"
w�ç�à�®
�Y�–  

 
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È�Q�„   
 �° Application Error �±�É �›�’ �–  

 

 
 
2. ���ñ�Ð�‡ �È�¯�Y�� �° Inbox�±�É 	1�È�Q�„ �° Application Error �±�É �›�’�ƒ   

  

�6�U���@ �”�Ð�À�.�¶�Â�›�’	1�ƒ�r �–  
 
3. ���ñ�Í	à�Ÿ�m
7�9 �È�Q�„�…�Ô �° Application Error �±�É�” �”�•�®�Y�³�Æ

�° UMR No�±	õ�”

���B�± �È�r
” �° Open�±�É�” �Ð�r
”�Á
Þ	1�®�Y���%

á�–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Æ�Ê�Æ�Ê�Æ�Ê�Æ

 
 
4.  �Y�«�%
á	õ �”���Á
Þ�f�}�Ÿ�%
á�! �”���f�š�¬�)�I�Ð�• �–�° �¶�Â�}�Ÿ�—�š

�¬	1�¡�� �”�î�ö�Õ�#�v�µ  Page 68�–�±  
 
5. 
^�M�ñ

 �È�h�q �° Print �±�É �Ð�h�q�¶�Â	1�ô�+ �–  
 

 
 
 

6.2 �ƒ�·���&	"	´�ƒ�·���&	"	´�ƒ�·���&	"	´�ƒ�·���&	"	´ �•	5�¼�•	5�¼�•	5�¼�•	5�¼ �°�°�°�° DETENTION NOTICE�±�±�±�±  
 

��Œ�ñ�Ð�™�Â�}�„	´���à�¬
7 �”�]�„	"�Â�}	õ �”�•�¶�Á
Þ �”
��Œ���Ç�à�ƒ�·���&	"	´�•
	5�¼�° Detention Notice�±�” �Ð	•�™�„	"���à���]�À
7 �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È�ƒ�·���&	"	´
�•	5�¼ �° Detention Notice�±�É �›�’ �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ç�Ê�Ç�Ê�Ç�Ê�Ç

 

 
 
2. ���ñ�Ð�‡ �È�¯�Y�� �° Inbox�±�É 	1�È�ƒ�·���&	"	´�•	5�¼ �° Detention 

Notice�±�É �›�’�ƒ

�6�U���@ �”�Ð�À�.�¶�Â�›�’	1�ƒ�r �–   
 

 
 
3. �›�’�#�+�•�]�h�à�ƒ�·���&	"	´�•	5�¼�³�Æ �° Detention Notice Reference 

No�±�• �™�¨	1 UMR No�•�à�]�„	"�
�â	1�„���÷�±�—�Â�}�²�Z �–  
 

 
 
4. �›�’�#�2�•�]�	�¶�Â�Í�ƒ�·���&	"	´�•	5�¼	1
º�� �”���h�0�¬��	"	´	1�á

�2�ƒ�r �•���• �š�„	"�…�Ô�—�G�f �° Description and Quantity �±�• �Â�}�²�Z
�° Date of Arrival �±�• �<�â /	<���<�â�³�Æ �° Bill  of Lading/Air  Waybill �±
�Û�–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�È�Ê�È�Ê�È�Ê�È

 
 
5. �È	õ�+�•�]���	�¶�+�ï
��Œ�3�I�i�|�—�$�î�=�é �”
É
^�™ �È�ƒ�·���&	"	´

�•	5�¼ �° Detention Notice�±�É 	1�ƒ�r�¶ �

� �”�ñ�$�î�¶�Â�3�I �–  
 

 
 
6. �1�ÞX��� �È�ƒ�·���&	"	´�•	5�¼ �° Detention Notice�±�É 	1�ƒ�r	õ �”
^�Á
Þ

�ƒ�ÿ�+�!�”�• �° Acknowledge�±�›�’�r
��Œ �”�Ð�B
^�b
w�¯�) �È�ƒ�·���&
	"	´�•	5�¼ �° Detention Notice�±�É 	1�›�’ �–
^�ñ

	à�Ÿ���B�± �È�”�•
�° Acknowledge�±�É �v�Ð�ƒ�ÿ �–  

 

 
 
7.  �@�h	à�Ÿ
2���à
ü �–�¼�•�]���	�¶�ƒ�·���&	"	´�•	5�¼ �° Detention 

Notice�±	1�÷�± �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�É�Ê�É�Ê�É�Ê�É

 
 
8.   
^�ñ�‡ �È�Â�/ �° Remarks�±�É �+�O�A�5�¶�Â�÷�± �°�•���4 �±�” �����Š�‡

�È�$�î�÷�± �° Contact Information �±�É �A�5�$�î�3�—�=�é�Æ�˜ �–  
 
9. �Y�«�”�•	õ �”
^�ñ

 �È�À�Á �° Validate�±�É�” �f
2�”�•�ã�} �° Sign�±�” �¥

	õ�f�š�¬�)
��Œ �–  
 
 

6.3 �Ë�é�P�Ë�é�P�Ë�é�P�Ë�é�P  (RELEASE VOUCHER) 
 

��Œ�•�™�Â�}�„	´���à�¬
7	õ �”���Ç�à �È�Ë�é�P  (Release Voucher)�É�r�­���ø �”�­���ø
�‡�¯�)�Ë�é�P�•	5	õ �”�i�ñ�Ð
2�„	´�ï�r�¯�„�3 �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�¯�) �È�Ë�é�P  
(Release Voucher)�É�›�’ �–  

 

 
 
2. ���ñ�Ð�‡ �È�¯�Y�� �° Inbox�±�É 	1�È�Ë�é�P  (Release Voucher)�É�›�’�ƒ



�6�U���@ �”�Ð�À�.�¶�Â�›�’	1�ƒ�r �–  
 
3. �Ë�é�P�ƒ���h�à�¶�Â�à�„	"�
�â	1�÷�± �•���/�Ô�™�¨	1�ƒ�·���&	"	´�•	5



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ê�Ê�Ê�Ê�Ê�Ê�Ê

�¼�³�Æ�—
��Œ�3�I�i�|�—�$�î�=�é �–�1�Þ�Ë�é�P�ƒ�r	õ �”
^�Á
Þ�”�•�¶�Â
�›�’ �”���ñ

���B�± �È�”�• �° Acknowledge�±�É�” �Ð�r
”�ƒ�ÿ�½
ÿ �–  

 

 
 
4. 
^�ñ�‡ �È�Â�/ �° Remarks�±�É �+�O�A�5�¶�Â�÷�± �°�•���4 �±�” �����Š�‡

�È�$�î�÷�± �° Contact Information �±�É �A�5�$�î�3�—�=�é�Æ�˜ �–  
 

 
 
5. �Y�«�”�•	õ �”
^�ñ

 �È�À�Á �° Validate�±�É�” �f
2�”�• �ã�} �° Sign�±�” �¥

	õ�f�š�¬�)
��Œ �–  
 
 

6.4 
��Œ
7�ì
��Œ
7�ì
��Œ
7�ì
��Œ
7�ì �°�°�°�° GOVERNMENT QUERY�±�±�±�±  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ë�Ê�Ë�Ê�Ë�Ê�Ë

�È
��Œ
7�ì �° Query�±�É 
"
��Œ�š�¬�ï
^	1�ì
��›�’ �”�±�‡�{
^
7�ì�¬� �L	1�„	"X��â
	1�÷�± �–
w�ç �È
��Œ
7�ì �° Query�±�É 	õ�”���ñ�˜���=�W�„	"�
�â�Œ�Y �”�%
á�¨�ƒ�¨�¶
�Â�

� �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È
��Œ
7�ì
�° Query�±�É �›�’ �–  

 

 
 
2. �‡�¶�Â�›�’�m

���@�6�U �”�Ð�À�.�¶�Â�›�’	1�ƒ�r �°�•�@�y �±�–  
 

 
 
3. �›�’�#�+�•�]�é�B�à
,�Y�3 �° From�±�—�¯�Y�3 �° To�±�• �¶�Â
��Œ
7�ì�ö

�Õ�³�Æ �° Query Reference No�±�• �™�¨	1 UMR No.�•�ƒ�ÿ�)�Z�² �° Reply 
Due Date�±�—�ƒ�ÿ	À�¤ �° Please Reply by�±�–  

 

 
 
4. �¼�•�]�M���é�B�¶�Â�„	"X��â�ƒ	1�„���S�¤ �° Transport  Mode�±�—�!�™�¨

	1�ë�¨ /�p�» /�¾�ë�ë�ì�³�Æ �° Flight /Voyage/Train  No�±�• | |�^�Q�¨�à�Q
�° Inbound/Outbound�±�„	"X��â �•�Â�}�¨�&�}�²�Z �° Date of Arrival /Date 
of Departure�±�–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ê�Ì�Ê�Ì�Ê�Ì�Ê�Ì

 

 
 
5. �›�’�#�2�•�]���é�B�¶�Â
7�ì�ˆ�>�—�2�• �”���…�Ô
w�ç
7�ì 	õ�”�Š�Í�ö�²

	›���à�ƒ�¨ �–  
 

 
 
6. �È	õ�+�•�]���	�¶�+�ï
��Œ�`���I�Ð�Ÿ�3�I�i�|�—�$�î�=�é �”
É
^�™ �È
7

�ì�É	1�ƒ�r�¶�

� �”�ñ�$�î�¶�Â�3�I �–  
 

 
 
7. 
Þ�^�é�%
á �”���ñ�5�G	à�Ÿ�B�± �È�Ð�ƒ�ÿ
7�ì�ƒ�ÿ �° Reply by Query 

Response�±�É�” �r
”�%
á	 
ÿ �–  
 

 
 
8. �Ð�@�½
ÿ
2�����r �”��
2
7�ì	 
ÿ�ƒ�÷�±�Þ�ï�é�B �–  
  
^�Á
Þ�1�Þ
7�ì	1�ƒ�r	õ �”�Í�È�Ð�ƒ�ÿ
7�ì�ƒ�ÿ �° Query Response�±�É �+

�O�ƒ�ƒ�ÿ
��Œ�<
� �¤���Ä�B �È�$�î�÷�± �° Contact Information �±�É �$�î�3
�—�=�é�Æ�˜ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Ã�Ë�Ã�Ë�Ã�Ë�Ã

 
 
9. 
É�¬�^ �é	1�%
á�Á
Þ�‡�„	"�
�â�ƒ�`
û �•
^�ñ

���B�±  Reply by Cargo 

Manifest�”�G�7 Reply by Existing Manifest�°�Ð
ü�˜�
�â�ƒ�ÿ �±  �¨ Reply 
by New Manifest�°�Ð���
�â�ƒ�ÿ �±�–  

 
 
10.   �G�—�r
”�ñ�¶�„	"�
�â �”�@�h�½
ÿ
2���à
ü �”
^�ñ�Ð�‡ �È�ü���7	ž

�° Searching Criteria �±�É �m�A�5�+�ˆ�¨�•�ˆ�÷�± �”���• �š�ý�s	1 UMR 
No�•�„���S�¤ �° Transport  Mode�±�• �Â�}�¨�&�}�²�Z �° Arrival /Departure 
Date�±�Û�”�f

 �È���„ �° Find�±�É�” �Ð	•�G�7
��s	1�„	"�
�â �–  

 
�G�7�Á
Þ�r
”	1�„	"�
�â �”

�È�”�s �° OK�±�É �Ð���r �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Ä�Ë�Ä�Ë�Ä�Ë�Ä

 
 
11.   �r
”�„	"�
�â	õ �”	à�Ÿ�ó�B�±���é�B�™�¨	1 UMR No �—�é�B
a �È�%
á�!

�° Amendment�±�É�™
^�Á
Þ


��Œ	1
7�ì�ƒ�¨�¶�Â�÷�±�O �”�Y�«�%
á
	õ�”
^�ñ

 �È�À�Á �° Validate�±�É �Ð�Á�™�÷�± �”���Á
Þ
2�%
á�!�ã�} �”�¥
	õ�f�š�¬�)
��Œ �–  

 

 
 
12. 
É�G�—�r
”�+�]���„	"�
�â �”	ž�ñ�G�7  “Reply by New Manifest” �”  

	<�;�„	"�
�â
2���à
ü �–  

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Å�Ë�Å�Ë�Å�Ë�Å

13.   �Ä�T�¬�¶�÷�±	õ �”���Š�ã�B�=�W�}�Ÿ �”�f�š�¬�)
��Œ �–�° �•�ö�Ä �
�„	"
�
�â �•�î�ö�Õ�#���µ  Page 46�±  

 

 
 
 

6.5 �<�L�
�â�•	5�<�L�
�â�•	5�<�L�
�â�•	5�<�L�
�â�•	5 �°�°�°�° MANIFEST DEMAND�±�±�±�±  
 
�„	"�)�}	› �”�	�}�ç�Â���‚�¨�Á
Þ �”�!��
Þ�£�­���ø�<�L �È�„	"�
�â �É�÷�±
�° Statement 1�±�– �•
w�ç�¼�›�’ �”���ñ�˜���Œ�Y� �L�+�] �È�„	"�
�â �É�r�	�}�ç�Â �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È�<�L�
�â�•	5
(Manifest Demand)�É�›�’ �–  

 

 
 
2.  �‡�¶�Â�›�’�m

���@�6�U �”�Ð�À�. �¶�Â�›�’	1�ƒ�r �°�•�@�y �±�–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Æ�Ë�Æ�Ë�Æ�Ë�Æ

 
 
3. �›�’���•�]�h�à
��Œ	1�¶�Â�³�Æ �”�—�„���÷�± �–  
 

 
 
4.   �›�’�#�2�•�]�	�¶
��Œ�ç�Â
Þ�£�­���ø�‡�„	"�)�}	›�<�L �È�„	"�
�â �É�–  
 

 
 
5.   �È	õ�+�•�]�h�à�	�}�ç�Â�3�I�i�|�—�$�î�=�é �”
É���™�›�’	1�ƒ�r�¶�



��•�ñ�$�î�¶�Â�3�I �–  
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�µ�Â�„	"�
�â     �Ë�Ç�Ë�Ç�Ë�Ç�Ë�Ç

 
 
6.   
Þ�™
��Œ
Þ�£�^�é�ƒ�ÿ �”���ñ�5�G	à�Ÿ�B�± �È�Ð�ƒ�ÿ
7�ì�ƒ�ÿ �° Reply by 

Query  
   Response�±�É�” �r
”�ƒ�ÿ	 
ÿ �–  
 

 
 
7. ���ñ�Ð�‡ Query Response�+�O�ƒ�A�5�Á
Þ�ƒ�¨	1�÷�± �•�È	õ�Ä�B�$�î�3

�i�|�—�=�é�Æ�˜ �–�Y�«�”�• 	õ�”
^�ñ

 �È�À�Á �° Validate�±�É�” �f
2�”�•
�ã�} �° Sign�±�” �¥	õ�f�š�¬�)
��Œ �–  

 

 
 
8. 
É�G�—�r
”�+�]���„	"�
�â �”	ž�ñ�G�7  “Reply by New Manifest” �”	<�;�„	"

�
�â
2���à
ü �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�È�Ë�È�Ë�È�Ë�È

 
 
9. �Ä�T�¬�¶�÷�±	õ �”���Š�ã�B�=�W�}�Ÿ �”�f�š�¬�)
��Œ �–�° �•�ö�Ä�
�„	"�
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6.6 �¶�L�
�â�•	5�¶�L�
�â�•	5�¶�L�
�â�•	5�¶�L�
�â�•	5 �°�°�°�° OUTSTANDING MANIFEST ADVICE�±�±�±�±  
 
�­���ø���Š�Í�„	"�Â �}�¨�&�}�<���š�ƒ�9�ô �È�„	"�
�â �É�÷�± �° Statement 2�±�– 
É���Z
�}�"�9�ô �”
��Œ�-
à�`���Ç�à�•	5�›�’ �”�±�‡�<�L�����v�9�ô �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È (Outstanding 
Manifest Advice)�É�›�’ �–  
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�µ�Â�„	"�
�â     �Ë�É�Ë�É�Ë�É�Ë�É

 
2.  �‡�¶�Â�›�’�m

���@�6�U �”�Ð�À�.�¶�Â�›�’	1�ƒ�r �°�•�@�y �±�–  
 

 
 
3. �›�’�#�+�•�]�é�B�›�’�¶�Â�³�Æ �° Outstanding Manifest Advice Reference 

No�±�• �ƒ�ÿ�)�Z�² �° Reply Due Date�±�—�+�s�„���÷ �±�° Transport  
Information �±�–  

 

 
 
4. �›�’�#�2�•�]�	�¶
��Œ	1�•	5 �”�…�Ô�Å�•	����u�s �”�­���ø���Š���v� �L

�È�„	"�
�â �É�r
��Œ �–  
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�µ�Â�„	"�
�â     �Ë�Ê�Ë�Ê�Ë�Ê�Ë�Ê

 
5. �È	õ�+�•�]�h�à�	�}�-
à�`�3�I�i�|�—�$�î�=�é �”
É���™�›�’	1�ƒ�r�¶�



��•�ñ�$�î�¶�Â�3�I �–  
 

 
 
6. 
Þ�™�B
ê�•	5���à�ƒ�¨ �”���ñ�Ð

 �È�Ð�ƒ�ÿ
7�ì�ƒ�ÿ �° Reply by Query 

Response�±�É�• �@�h�½
ÿ
2���r
” �–  
 

 
 
7. ���ñ�G�—�‡  Refer UMR No. �+�O�<���+�!  UMR No �¨�‡ Shipment 

Indicator  �+�O�G�—�%�”�	�� 
��B �– Query Response�+�O�ƒ�A�5�Á
Þ�ƒ�¨
	1�÷�± �•�È	õ�Ä�B�$�î�3�i�|�—�=�é�Æ�˜ �–�Y�«�”�•	õ �”
^�ñ

 �È�À�Á
�° Validate�±�É�” �f
2�”�•�ã�} �° Sign�±�” �¥	õ�f�š�¬�)
��Œ �–  

 

 
 
8. 
É�G�—�r
”�+�]���„	"�
�â �”	ž�ñ�G�7  “Reply by New Manifest” �”	<�;�„	"

�
�â
2���à
ü �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Ë�Ë�Ë�Ë�Ë�Ë�Ë

 
 
9. �Ä�T�¬�¶�÷�±	õ �”���Š�ã�B�=�W�}�Ÿ �”�f�š�¬�)
��Œ �–�° �•�ö�Ä�
�„	"�
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10. 
É�G�—�r
”�ñ�¶�„	"�
�â  “Reply by Existing Manifest” �”�@�h�½
ÿ
2���à


ü�”
^�ñ�Ð�‡ �È�ü���7	ž �° Searching Criteria �±�É �m�A�5�+�ˆ�¨�•�ˆ�÷
�±�”���• �š�ý�s	1 UMR No�•�„���S�¤ �° Transport  Mode�±�• �Â�}�¨�&�}
�²�Z �° Arrival /Departure Date�±�Û�”�f

 �È���„ �° Find�±�É�” �Ð	•�G�7
�
�s	1�„	"�
�â �–  

 
�G�7�Á
Þ�r
”	1�„	"�
�â �”

�È�”�s �° OK�±�É �Ð���r �–  

 

 
 
11.  �r
”�„	"�
�â	õ �”	à�Ÿ�ó�B�±���é�B�™�¨	1 UMR No�™
^�Á
Þ


��Œ	1�•

	5���ƒ�¨ �”�Y�«	õ �”
^�ñ

 �È�À�Á �° Validate�±�É �Ð�Á�™�÷�± �”���Á
Þ
2
�®�Y�ã�} �”�¥	õ�f�š�¬�)
��Œ �–  

 

6.7 �”�•�”�•�”�•�”�• �°�°�°�° MANIFEST ACKNOWLEDGEMENT �±�±�±�±  
 
�¯�)�=�W�„	"�
�â	õ �”�I�Ð�•�Ó�-���Á�™�®�Y�÷�± �”�•�Á�™�¤�„ �•�I�Ð�•���Í 30�‰�*
�ƒ�š�¬�+�!�”�•	~�’ �° Acknowledgement�±�r�­���ø �–�Ö�®�Y�M���–�I�Ð�•�š�¬�)
�
�Œ�– 



�³�³�³�³

�µ�Â�„	"�
�â     �Ë�Ì�Ë�Ì�Ë�Ì�Ë�Ì

 
1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È�”�•

�° Acknowledgement�±�É �›�’ �–�‡
Œ�Â�›�’�ƒ

�6�U���@ �–  
 

 
 
2. �À�.�¶�Â�›�’�ƒ�r �”�•�@�y �š  
 

 
 

6.8 	Ü�ª
F�>	d	Ü�ª
F�>	d	Ü�ª
F�>	d	Ü�ª
F�>	d �°�°�°�° SUBSCRIBER STATEMENT �±�±�±�±  
 
	Ü�ª
F�>	d���Ð�=�W�n�¤�š�¬�)�Ó�-�m �–
^�ñ	4
w�h�q �”�Ð PDF/QRP�Ñ�¤�¾�•�˜ �”�¨
�ª�à�ß CSV�° Excel�±�Ñ�¤�¾���ƒ�•���4 �–  
 

1. 
w�Í�ß�I�Ð�•	õ �”���ñ�˜�� �È�¯�Y�� �° Inbox�±�É�” 
w�ç �È	Ü�ª
F�>	d
�° Subscriber Statement�±�É �›�’ �–�‡
Œ�Â�›�’�ƒ

�6�U���@ �–  

 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Ã�Ì �Ã�Ì �Ã�Ì �Ã

2. �À�.�¶�Â�›�’�ƒ�r �”�•�@�y �–

 �ñ	4
w�h�q �”�¨

 �Ð
PDF/QRP�Ñ�¤�¾�•�˜ �–  

 

 
 
3. 
^�M�ñ�‡ �È	Ü�ª�Ú�í �° Customer Services�±�É 

�6�U���@ �”�¥	õ

�+�@�r


”�È	Ü�ª
F�>	d �° Statement of Account�±�É�– �ó�°	à�Ÿ���é�B
w�ç	1
F�>
	d�”�G�s
F�>	d�ó

�6�U�G  "Export"�–  

 
 



 �{�s�•�˜�ï�œ�—�¾�Â�|� �”�¥	õ

  “OK”�–  

 



�³�³�³�³
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�â     �Ì�Ì�Ì�Ì �Ä�Ä�Ä�Ä

 

6.9 �ž�¼�¤�¯�ž�¼�¤�¯�ž�¼�¤�¯�ž�¼�¤�¯ �°�°�°�° INVALID CERTIFICATION�±�±�±�±  
 
�Í�2�?�?�?�£�+�´�+�²�r�h �”
a�ã
N�4�ª�¬
w�¯�›�’	1�”�•�¤�—�Y�ž�¤ �”�U�•
�]�›�’�b
†�4�G�˜�ž�¼�}�Ÿ �–�]
w�Í�I�Ð�•
w�¯�›�’	õ �”�4�ª�Œ�Y�Í

�Ë�›�’
�)�È�¯�Y�� �É	›�^�é�í�ž �–�4�ª�Œ�Y�Á�s�Z�Í�Ç�ž�²�Ì�ÓO8�ƒ�@�	 �È�ž�¼�¶�-
X��â �É�—
��Œ�¬�4�p�†�e�$�ò �™�‚�¼ �”�ñ�h�§
À�` 
û�›�’�Á�´ �–�•�G�˜�ž�¼�¤
�¯�”�4�ª
2���¯�)�Ð�@�?�Ê�Q�„�›�’ �–  
 
 

6.9.1 �ž�¼�b�–���Z  (Certificate has expired) 
 

 �ñ �h�: �‚�ñ �h�: �‚�ñ �h�: �‚�ñ �h�: �‚ �š�š�š�š  

 

�Í �4 �ª �r 
” �¼�› �’ �´ �G �˜ �ž �¼�b �� �Z �Ô�ž �¼�‡ �š �¬ �3 �} �| �´ �ñ �h �}
�¥�¶�¯ �Õ�–  

 
�ü�+�:�‚ 
"�4�ª �"�¶�–
D
w�¯�›�’ �” �Ö�›�’ �˜�Ë�Í �! �†�ù�Ó�-�¶�+

D�´�t �Ô�•�Í�� 
#�Z �Õ�¼�/�%
D �–  

 

 

 

�4 �ª �ñ

 �› �’ �� �» �Ð�r 
” �› �’ �–  

 

�G�—�G�—�G�—�G�— 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Å�Ì �Å�Ì �Å�Ì �Å

Trust Message : 
^�ñ�G�— �ÈTrust Message�É�Ð
w�9�¼�›�’ �”   
 �¥	õ�	�[�%
D���� �–  

�G�—�È
"�É�Ð
w�9�¼�›�’ �–  
 

 

���ñ�Í�¯�Y���ƒ
U��
w�¯�›�’ �–  

 

 

Re-Verify :  �•
^�G�— �ÈRe-Verify�É���À�.�›�’�á
c �–�Ñ	õ�ñ


�ï�Í�½
ÿ���B�á �ÈTrust Message�É�” �Ð
w�9�¼
�›�’ �–�•�¹�@ �™�›�’ �¶�V�
 �”�î�$�î�I�Ð�•	Ü�ª
�Ú�í�3�I �–  
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6.9.2 �ž�¼�b�o�¶�-  (Certificate is revoked) 
 

 �ñ�h�:�‚�ñ�h�:�‚�ñ�h�:�‚�ñ�h�:�‚ �š�š�š�š  
 

�4�ª
U �È�¯�Y�� �É�r
”�¼�›�’�´ �”
��Œ�•	p�b�¶�-�™�¼�ž�¼�p
„�ž
�Ô�›�’�Í
��Œ�}�Ÿ�´ �”�ž�¼�ñ�h
"�"�o�¶�- �Õ�™�‡�¼
c		�@�à�ž�¼
�l�ñ	…�ž�ñ�o���4 �–  

 

 

�4�ª�ñ

�›�’���»�Ð�r
”�›�’ �–    
 

 

�G�—�G�—�G�—�G�— 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Ç�Ì �Ç�Ì �Ç�Ì �Ç

 
Trust Message : 
^�ñ�G�— �ÈTrust Message�É�Ð
w�9�¼�›�’ �”   

 �¥	õ�	�[�%
D���� �–  
�G�—�È
"�É�Ð
w�9�¼�›�’ �–   

 

 

���ñ�Í�¯�Y���ƒ
U��
w�¯�›�’ �–  

 

 

Re-Verify :  �•
^�G�— �ÈRe-Verify�É���À�.�›�’�á
c �–�Ñ	õ�ñ


�ï�Í�½
ÿ���B�á �ÈTrust Message�É�” �Ð
w�9�¼
�›�’ �–�•�¹�@ �™�›�’ �¶�V�
 �”�î�$�î�I�Ð�•	Ü�ª
�Ú�í�3�I �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �È�Ì �È�Ì �È�Ì �È

 
        

�<�B �š  

�  �48l�Œ�Y�ƒ�p�Á�ž�Ó�-
2�˜�	�¬�¶�b�o�¶�-�p�ž�¼�—�s�Z�Í�Ç�ž�²�Ì�@�	
�È�ž�¼�¶�-X��â �É�–  

�  �]�4 8l�‘
w�—
w�¯�›�’�´ ,�Ó�-
2�Þ�ï�@�	 �È�ž�¼�¶�-X��â �É,
��Œ�¬���4�}�Ÿ
�›�’�p �È�ž�¼�¶�-X��â �É	ž�Á�¢�´�@�	�+�» . �]�@�	�´ , �48l�Œ�Í
w�¯�›�’�´
�Á�º�%
D�‘��	o�+���´-Ž �–  

�  �=�W�Á�ž�p �È�ž�¼�¶�-X��â �É, �Á�Í�+�š�ƒ�@�	�G�» �–  

 
 

6.9.3 �¤�¯�}�Ÿ  (Invalid Signature) 
 

�ñ�h�:�‚�ñ�h�:�‚�ñ�h�:�‚�ñ�h�:�‚ �š�š�š�š  
 

�¼�:�‚�¨	ð�[�à
ü �¿�³ �›�’�‡�š�¬�m�b�o	z	��r
”�¨�Ó�¤�Q�„ �¿�î�$�î
�I�Ð�•	Ü�ª�Ú�í�3�I �–  

 

 

�•�4�ª
¿���v�`
û�à�›�’ , �4�ª�ñ

�›�’���» �”�Ð�@ �½
ÿ
2���à

ü�–    

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �É�Ì �É�Ì �É�Ì �É

 

 

�G�—�G�—�G�—�G�— 
 

Trust Message : 
^�ñ�G�— �ÈTrust Message�É�Ð
w�9�¼�›�’ �”   
 �¥	õ�	�[�%
D���� �–  

�G�—�È
"�É�Ð
w�9�¼�›�’ �–  
 

 

���ñ�Í�¯�Y���ƒ
U��
w�¯�›�’ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Ê�Ì �Ê�Ì �Ê�Ì �Ê

Re-Verify :  �•
^�G�— �ÈRe-Verify�É��
ù���Á�™�¼�›�’ �–�M�ñ �Ñ
	õ

�ï�Í�½
ÿ���B�á �ÈTrust Message�É�” �Ð
w�9�¼
�›�’ �–�•�¹�@�™�›�’�p�Y�ž�¤�¶�V�
 �”�î�$�î�I�Ð
�•	Ü�ª�Ú�í�3�I �–  

 

 
 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Ë�Ì �Ë�Ì �Ë�Ì �Ë

�#�.�µ�#�.�µ�#�.�µ�#�.�µ ��� �!�Ô�ä�h�!�Ô�ä�h�!�Ô�ä�h�!�Ô�ä�h �
 

7.1 ���È�„	"�
�â�–�U���È�„	"�
�â�–�U���È�„	"�
�â�–�U���È�„	"�
�â�–�U  (DELETE FORM) 
 
�–���+
D�´�t �”�H�z���Á
Þ���È�+�����´�¨�l�f���4	1�„	"�
�â�–�U �–  
 

1. �‡	à�Ÿ�� 
ÿ���f�ô�G�s �¼Cargo Manifest�½�” �f�‡�ó�±�š�G
��s�„
	"�
�â �”

�`� �h�B	1 �È���È �° Delete�±�É �v�–  

 

 
 

2. �¨�G�s�„	"�
�â	õ �•

�ä�h	d�B �È�¾�Â�° File�±�É�• �f�G �È���È
�° Delete�±�É�–  

 

 
 
3. �Ó�-���é�B�Ð�@	à�Ÿ �–

�È
"�° Yes�±�É �h�Ð�”�s���È �–  
 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ì �Ì�Ì �Ì�Ì �Ì�Ì �Ì

 

7.2 �“�•�^�5�Ó�-
/�˜�“�•�^�5�Ó�-
/�˜�“�•�^�5�Ó�-
/�˜�“�•�^�5�Ó�-
/�˜  (CHANGE LOGIN PASSWORD) 
 

a	…�œ
û�7 �”���ñ�Ð�“�•�4�ª
/�˜ �–  
 

1. �G�—�È�4�ª �° User�±�É �÷�±�H �”�G�7
Þ�“�•
/�˜	1�4�ª �”�4�6�U


���@ �–  

 

 
 

2. �‡�¼Login Password�½	1�¼Password�½�O�m�c�A�5��
/�˜ �”�f�‡
�¼Verify �½�“�m
ù�ä�A�5��
/�˜ �”�¥	õ�f

 �¼Save and Close�½�– 

 

 
 

7.3 �Ó�-�²�~�Ó�-�²�~�Ó�-�²�~�Ó�-�²�~  �°�°�°�° SYSTEM LOG�±�±�±�±  
 
�Ó�-�²�~ �° System Log�±	1�ä�h�4�Ð�•�˜�4�ª
��é�™���–�U �–  
 

1. 

�ä�h	d �¼Tools�½�” �f

 �¼System Log�½�™�¨	4
w

�`� �h�B



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ã�Ä�Ã�Ã�Ä�Ã�Ã�Ä�Ã�Ã�³�³�³�³

�¼Log�½�v�–  

 
 
 
 

2. �²�~�÷�±
2���é�B�•�@�y �–�4�ª�ñ�A�5�²�Z�Ð
7�9
Œ�Â�²�~�–�U �–
�•�4�ª�Á
Þ�‚�²�~�–�UX��È �”�ñ

 �¼Purge�½�–�•�4�ª�Á
Þ�h�q�²�~�ƒ�r �”
�ñ

 �¼Preview�½�– 

 

 
 
 

3. 

�¼ Preview�½	õ�”�f

   �‚�¬�¶�÷�±�h�q�à�� �–  
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ä�Ä�Ã�Ä�Ä�Ã�Ä�Ä�Ã�Ä�³�³�³�³

 
 
 

7.4 �÷�±�Â�]�÷�±�Â�]�÷�±�Â�]�÷�±�Â�]  /���:�`� ���:�`� ���:�`� ���:�`� �°�°�°�° BACKUP /RESTORE UTILITY�±�±�±�±  
 
�¼�ä�h�ñ
2�G�•�„���Â�]�¨�ƒ���)�Ó�-�ƒ �–
^�ñ�G�— �š�Â�] �”�Â�]
ˆ�Ó�—���: �–


�¼Tools�½	õ�”�f

 �¼Backup/Restore Utility�½�– 
 

 
 

7.4.1 �Â�] �¼Backup�½ 
 

^�ñ
2�Ó�-�m	1�G�•�„ �¼Data�½�—	…�œ�÷�±�¼Security�½���Â�] �–

�¼ Next�½�	
�[�–�G�•�„�å
��¬�¶�„	"�
�â �•�›�’�—�4�ª�Þ�s	1�÷�±�„ �–	…�œ�÷�±�å
��†�ù�ã

/���ò �° Confidentiality Key�±�—�}�Ÿ���ò
/�˜�÷�± �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Å�Ä�Ã�Å�Ä�Ã�Å�Ä�Ã�Å�³�³�³�³

 
 
�{�s�•�˜�G�•�„	1�ï�œ �”���W C:\iTTS3\Backup�”�5�G �È�Â�]�¨���:�˜�¾�÷�±�„
�° Backup or restore with archive databases�±�É �Â�] �–

�¼ Next�½�	�[ �–  

 
 
�{�s�•�˜	…�œ�÷�±	1�ï�œ �”���W C:\iTTS3\Backup�”

�¼ Next�½�r�h���� �–  

 
 


�¼ Finish�½�&�r �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Æ�Ä�Ã�Æ�Ä�Ã�Æ�Ä�Ã�Æ�³�³�³�³

 
 
�Â�]�è�à �”�e 11�!�¾�Â �–  

 
 
7.4.2 �Â�]
ˆ�Ó �¼Schedule Backup�½ 
 

^�M�ñ�C�{�Â�]�²�Z�—�´�t �”�]�)�1
��s�´�t�—�=�°�b �r
” �”�Ó�-	•���Þ�ï���à
�Â�] �–  

 
 
�5�G �¼New�½�” �¥	õ

 �¼Next�½�	�[ �–  



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ç�Ä�Ã�Ç�Ä�Ã�Ç�Ä�Ã�Ç�³�³�³�³

 
 
�{�s�•�˜�G�•�„	1�ï�œ �”���W C:\iTTS3\Backup�”�5�G �È�Â�]�¨���:�˜�¾�÷�±�„
�° Backup or restore with archive databases�±�É �Â�] �–

�¼ Next�½�	�[ �–  

 
 
�{�s�Â�]�n
÷ �”�¢
#�Z�¨�¢�´�—�´�t �”�¥	õ

 �¼Save�½�•�˜�{�s �–�Ó�-
2���Í
�
�s�´�t �”�Þ�ï���à�G�•�Â�] �–  

 
 
7.4.3 ���: �¼Restore�½ 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�È�Ä�Ã�È�Ä�Ã�È�Ä�Ã�È�³�³�³�³



�Ð�@�¡�� �”
2�b�Â�]	1�G�•�„�—	…�œ�÷�± �”���:�)�Ó�-�m �–  

 
 
�î�”	…�²�¶�!���� �4	C�%�‡���4 �È�d�����ý�M�Œ�Y �É�” �¥	õ

 �¼OK�½�	�[ �–

 
 



 �÷�±�H�Ä�f�v�G�—�G�•�„�•�˜	1�ï�œ �”���W C:\iTTS3\Backup�”�5�G �È�Â
�]�¨���:�˜�¾�÷�±�„ �° Backup or restore with archive databases�±�É �Â�] �–


�¼Next�½�	�[ �–  

 
 



 �G	…�œ�÷�±�•�˜	1�ï�œ �”���W C:\iTTS3\Backup�”

�¼ Next�½�r�h���� �–
�•�¶�™�é�.�× �”

�¼ Yes�½�¨�¼ Yes to all�½�– 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�É�Ä�Ã�É�Ä�Ã�É�Ä�Ã�É�³�³�³�³

 
 


�¼ Finish�½�&�r �–  

 
 

 

7.5 �Þ�ï�˜�¾�Þ�ï�˜�¾�Þ�ï�˜�¾�Þ�ï�˜�¾ �°�°�°�° AUTO ARCHIVE�±�±�±�±  
 
�¼�ä �h�����{�s�Þ�ï�˜�¾ �–  
 

1. �‡�ä�h	d�G�7 �¼Tools�½�” �f�G �¼Auto Archive�½�– 
 

 
 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ê�Ä�Ã�Ê�Ä�Ã�Ê�Ä�Ã�Ê�³�³�³�³

2. �¼General�½- �G�—�¬�Á�˜�¾�›�’	1 �´�t �”���• �¢
#�Z �•�+�!�´�Û �Þ
�ï�˜�¾ �–  

 

 
 
3. �¼Retention�½- �C�{�˜�¾�„�!�´	›�–�U �”�å
��b�”�•	1�=�W�„	"�


�â�”�b�<�L	1�®�Y �”�¯�Y���›�’ �”�—�Ó�-�²�~ �–

�C���4�n
÷�—�Á
Þ �”
^�ñ
�G�—�È�Ÿ	Þ�˜�+�!�´	›�–�U �–  

 

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ë�Ä�Ã�Ë�Ä�Ã�Ë�Ä�Ã�Ë�³�³�³�³

�#�6�µ�#�6�µ�#�6�µ�#�6�µ ��� �	�5�	�5�	�5�	�5 �� ��ª�à�¾�Â�Ó�¤�ª�à�¾�Â�Ó�¤�ª�à�¾�Â�Ó�¤�ª�à�¾�Â�Ó�¤ �
 
�È�	�5 / �ª�à�¾�Â�Ó�¤ �É�ä�h�h
����4�ª�ñ�Ð�7
ü�¶�Ó�-���3	1�G�• �¨
2�–�7 �È�m
��u
�ï�ô�Â�Ú�í���U �É�[	À�M�L�
�â�U�5�m�¨	1�G �•�ª�5�ß �È�=�W�„	"�
�â �É�Œ�Y�—�Ó�-
�ƒ�”�¨
U �È�=�W�„	"�
�â �É�Œ�Y�—�Ó�-�ƒ �A�à�G�• �”
U�Ö
Š	¥
ù�ÿ�÷�±�A�5�Ó�g �”�•
Š
�3�:�÷�- �–  
 

8.1 �•�ö�	�5�¾�Â�Ó�¤�•�ö�	�5�¾�Â�Ó�¤�•�ö�	�5�¾�Â�Ó�¤�•�ö�	�5�¾�Â�Ó�¤  
 

8.1.1 
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5
ü�¶�Ó�-���3	1�G�•�	�5  
 

1. 
��é�	�5�¾�Â�ä�h�Š�c�‚�¶�Â�„	"�
�â�÷�±�¾�Â�•�˜�‡ C:\iTTS3\Import\Eman
�>�U�@�”�¾�Â�Ñ�¤���Š�V EMAN Interface file specification�B�¬�h	1�Ñ�¤
Œ
�Û�–  

 

 
 
2. �¾�Â�˜�Ë�T�]	•�ñ�r
” �È�=�W�„	"�
�â �É�Ó�- �™�]�r
” �È�=�W�„	"�
�â �É�Ó

�-�´ �”���Š�G�— �¼Login as Gateway�½�” �!	ž�G�• 	•�l�h�	�5�ß �È�=�W�„	"
�
�â �É�Ó�-�ƒ �–  

 

 
 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ã�Ì�Ä�Ã�Ì�Ä�Ã�Ì�Ä�Ã�Ì�³�³�³�³

3. �•�à�¶�•�!�¾�Â�+���ª�5 �”	Ü�ª�ñ

�ä�h	d�B �¼Tools�½�” �G�—�¼Import �½

�¨

�`� �h�B   �y�B�Ð�À�B�	�5�^	ë �–  
 

 
 

3. 

   �Ä�f�r
”�¶�Â�„	"�
�â�÷�±�¾�Â �–�@�Ð�@�.�×
2���à
ü �–  
 

 
 
4. �Ó�-���´�À�. �¼Import �½�ƒ	1�¾�Â�Ñ�¤
"�!�%�” �”�Á�™���Ó�Y�«	õ �”�	�5�¾

�Â���•�˜�‡�Œ�Y�÷�±�„�ƒ �¤�•�Á�™�l�«�ä �”�¾�Â
2���o���ß
C:\iTTS3\EMAN\ERROR�>�U�@�–  

 
5. �•�à�‡�Ó�-�ƒ�{�s�1 �È�Þ�ï�}�Ÿ �° Auto-Sign�±�É�” �Ó�-��
2�¬�	�5�¾�Â�Þ

�ï�ã�B�=�W�}�Ÿ �”��
2 �à�®�Y�˜�Ë�‡ �È
,�Y�� �° Outbox�±�É �ƒ�Û�"�š�¬ �–  
 

8.1.2 �7�7�7�7�È�È�È�È�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U�m
��u�ï�ô�Â�Ú�í���U �É�É�É�É�[	À�M�L�
�â�U�5�m�¨	1�G�•�[	À�M�L�
�â�U�5�m�¨	1�G�•�[	À�M�L�
�â�U�5�m�¨	1�G�•�[	À�M�L�
�â�U�5�m�¨	1�G�• �	�	�	�	 �5�5�5�5  
 
1. 
Þ
��é�	�5 �7�È�m
��u�ï�ô�Â�Ú�í���U �É�[	À�M�L�
�â�U�5�m�¨	1�G�• �”��

�c���Š�Þ�{�+�!�¾�Â���N�|
a "default.id"�”���c�r
”�+�!	<�;	1
,���! �”��
�A�5�F�†�ù�Í�I�Ð�•�Æ�–	1�=�W�÷�±�$�•�†�?  (EDI address)�”�•�@�y �š  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ä�Ã�Ä�Ä�Ã�Ä�Ä�Ã�Ä�Ä�Ã�³�³�³�³

 
 
2. �Y�«	õ �”�•�˜�‡ C:\iTTS3\Import�>�U�@�–  
 

 
 
 
3. �Þ�{�¾�Â�Y�«	õ �”
��é�	�5�¾�Â�ä�h�Š�c�‚�¶�Â�„	"�
�â�÷�±�¾�Â�•�˜�‡

C:\iTTS3\Import\Eman�>�U�@�”�¾�Â�Ñ�¤���Š�V EMAN Interface file 
specification�B�¬�h	1�Ñ�¤
Œ�Û �–  

 

 
 
4. �¾�Â�˜�Ë�T�]	•�ñ�r
” �È�=�W�„	"�
�â �É�Ó�- �™�]�r
” �È�=�W�„	"�
�â �É�Ó

�-�´ �”���Š�G�— �¼Login as Gateway�½�” �!	ž�G�•	•�l�h�	�5�ß �È�=�W�„	"
�
�â �É�Ó�-�ƒ �–  

 



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä�Ä�³�³�³�³

 
 
5. �•�à�¶�•�!�¾�Â�+���	�5 �”	Ü�ª�ñ

�ä�h	d�B �¼Tools�½�” �G�—�¼Import �½

�¨

�`� �h�B �y�B�Ð�À�B�	�5�^	ë �–  
 

 
 
6. �Ð�@�.�×
2���à
ü �–  
 

 
 
7. �Ó�-���´�À�. �¼Import �½�ƒ	1�¾�Â�Ñ�¤
"�!�%�” �”�Á�™���Ó�Y �«	õ �”�	�5�¾



�³�³�³�³

�µ�Â�„	"�
�â     �Ä�Ä�Å�Ä�Ä�Å�Ä�Ä�Å�Ä�Ä�Å�³�³�³�³

�Â���•�˜�‡�Œ�Y�÷�±�„�ƒ �¤�•�Á�™�l�«�ä �”�¾�Â
2���o���ß
C:\iTTS3\EMAN\ERROR�>�U�@�–  

 
�•�à�‡�Ó�-�ƒ�{�s�1 �È�Þ�ï�}�Ÿ �° Auto-Sign�±�É�” �Ó�-��
2�¬�	�5�¾�Â�Þ
�ï�ã�B�=�W�}�Ÿ �”��
2�à�®�Y�˜�Ë�‡ �È
,�Y�� �° Outbox�±�É �ƒ�Û�"�š�¬ �–  

 
 

8.2 �•�ö�À
7�	�5��
“�p�¾�Â�•�ö�À
7�	�5��
“�p�¾�Â�•�ö�À
7�	�5��
“�p�¾�Â�•�ö�À
7�	�5��
“�p�¾�Â  
 

1. �4�ª�ñ�Ð

�ä�h	d �¼Tools�½�” �f

 �¼System Log�½�™�¨	4
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